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ARTICLE I — RECOGNITION
This Agreement entered into this 1st day of 
July, 1983 by and between the State of 
Hawaii, Board of Education, hereinafter 
called the “Employer” as defined in Section 
89-2(9), Hawaii Revised Statutes, and the 
Hawaii State Teachers Association, here­
inafter called the “Association.”
Pursuant to certification by the Hawaii 
Public Employment Relations Board in 
Case Number 1, the Employer recognizes 
the Association for the purposes of collec­
tive bargaining pursuant to the Hawaii 
Public Employment Act, as the exclusive 
representative of a unit consisting of teach­
ers and other personnel of the Department 
of Education under the same salary sched­
ule, pursuant to Section 297-33(d), Hawaii 
Revised Statutes.
EXCLUDING: Part-time teachers (less 
than 20 hours per week). Substitute 
Teachers, Adult Education Teachers 
except those on annual contract, Summer 
School Teachers, Summer School Sup­
portive Staff (Counselors, Librarians, etc.); 
Special Contract Teachers (Consultants, 
Special Projects, Workshop Teachers, 
etc.); ROTC Instructors, Driver Training 
and Educational Instructors, Model Cities
1
Teachers, PL 89-10 Title I (not on regular 
teachers' salary schedule); Language Arts 
Lay Readers; Non-Teacher Athletic 
Coaches; Home/Hospital Instruction 
Teachers (Hourly or part-time less than 
20 hours per week); Non-Teachers, Non- 
Athletic Activities Supervisors; Part-time 
Advisors, PL 89-10 Title I (Drop Out Pro­
gram); Civil Defense Teachers; National 
Teachers Corps Interns; Student Teachers; 
Vocational Home Economics Teachers 
(Part-time less than 20 hours per week); 
Vocational Agriculture Teachers (Part- 
time less than 20 hours per week).
It is understood that references to male 
teachers shall include female teachers.
ARTICLE II — NON­
DISCRIMINATION
A. The Employer agrees not to interfere 
with, restrain, orcoerceanyemployee 
of the Employer in the exercise of 
rights guaranteed in HRS 89, including 
the right to refrain from joining or 
assisting any employee organization.
B. The Association agrees to continue 
to admit persons to membership with­
out regard to the basis of race, creed,
2
color, national origin, sex or marital 
status, and to represent equally all 
employees without regard to member­
ship or participation in or association 
with the activities of any employee 
organization.
The Association agrees not to interfere 
with, restrain or coerce any employee 
of the Employer in the exercise of 
rights guaranteed in HRS 89, including 
the right to refrain from joining or 
assisting any employee organization. 
The Association agrees not to en­
courage any other person or organ­
ization to interfere, restrain or coerce 
any employee of the Employer in the 
exercise of rights guaranteed in HRS 
89, including the right to refrain from 
joining or assisting any employee 
organization.
The Association agrees further to deal 
through its own procedures with any 
member of the Association who inter­
feres, restrains or coerces any em­
ployee of the Employer in the exercise 
of rights guaranteed in HRS 89, in­
cluding the right to refrain from 
joining or assisting any employee 
organization.
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C. Further, the Employer agrees not to 
discriminate against any employee of 
Bargaining Unit 5 with regard to race, 
creed, color, national origin, sex or 
marital status or any other way as 
prohibited by law.
ARTICLE III — NEGOTIATING 
RULES
A. The size of each negotiating team shall 
be determined by each party to the 
negotiations except as limited by 
statute.
B. Either party may, if it so desires, utilize 
the services of outside consultants and 
call upon professional and lay repre­
sentatives to assist in negotiations.
C. The parties to the negotiations shall 
meet at reasonable times at a mutually 
agreed upon place.
D. When an agenda for negotiations is 
completed and accepted by both 
parties, no additions may be included 
unless approved by both parties.
E. The length of each meeting shall be set 
at the time the agenda is established, 
however, any meeting may be adjourned
4
at the request of either party.
F. A caucus may be called by either party 
at any time.
G. The spokesman for each party shall be 
co-chairmen of the meetings.
H. No verbatim transcripts shall be kept 
nor recordings made of the meetings. 
Each side may keep notes of the pro­
ceedings.
I. All items agreed to are agreed to 
tentatively pending final disposition of 
all items being negotiated.
ARTICLE IV — ASSOCIATION 
RIGHTS
A EMPLOYER INFORMATION
In addition to any obligation under 
HRS 89 to furnish information in its 
possession, the Employer will furnish 
such other information in its posses­
sion, in response to reasonable re­
quests by the Association which will 
assist the Association in effectively 
representing the teacher in the collec­
tive bargaining process and in the 
processing of grievances. Any informa­
tion personal in nature and confidential
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to any particular teacher and which the 
Employer is not obligated to furnish 
under HRS 89 may not be disclosed 
by the Employer unless written prior 
approval of the individual concerned 
has been given. The Employer need not 
perform compilation of facts or in­
formation for the purpose of respond­
ing to such Association requests.
However, in the event that the Em­
ployer does agree to compile facts or 
information in response to an Associa­
tion request, the Association shall pay 
all extra costs incurred as a result of 
such compilation including, but not 
limited to, labor, printing, duplicating 
and distribution costs.
The Superintendent or his designated 
representative shall prepare a list of 
informational items which may be 
given, upon request, to an Association 
UniServ Representative by a district 
superintendent and/or principal. The 
list of informational items may be up­
dated periodically.
B FIELD REPRESENTATIVES
Field representatives of the Associa­
tion will be permitted to transact
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official Association business with 
individual teachers on school property 
at reasonable times, provided per­
mission is secured from the principal 
or his designee.
Permission will be granted provided 
such entry does not interfere with 
teachers while teaching or on duty 
supervising students. The Association 
representative seeking entry need not 
disclose the nature of his business 
other than the fact that it is official 
Association business.
The Association will furnish in writing 
to the Superintendent a list of autho­
rized field representatives and main­
tain its currency.
C. EQUIPMENT AND FACILITIES
The Association school representative 
shall be granted, upon request when 
not otherwise in use, the reasonable 
use of the school dry photocopier, 
duplicating machines, and all types 
of audiovisual equipment. Such equip­
ment shall not be removed from the 
school premises by the Association 
representatives and shall be for intra­
school communication use only. The
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Association will reimburse the Em­
ployer for any school materials and 
supplies used, including such items 
as projector bulbs, and will pay a rental 
charge, if applicable, for the use of 
the equipment. The faculty association 
in each shcool may hold meetings in 
each school. The Association shall 
pay for any custodial costs incurred 
for such meetings if such custodial 
services are provided beyond the 
custodian’s normal work day.
The Association shall be entitled to the 
use of school equipment and facilities 
under the same terms and conditions 
as other Type 3 organizations as set 
forth in Rule 6, with the exception 
that the Association shall pay for any 
custodial costs incurred for such meet­
ings only if such custodial services 
are provided beyond the custodian’s 
normal work day.
D. BULLETIN BOARD
The Association shall be assigned a 
3 x4  foot space on the bulletin boards 
in the Department of Education district 
offices for use exclusively by the Asso­
ciation.
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The Association shall have in each 
school where bulletin board space 
exists the exclusive use of the staff 
bulletin board which shall be at least 
3 x 4  feet in area. The bulletin board 
shall be located in the most convenient 
and reasonable place as mutually 
determined by the Association school 
representative and the school adminis­
trator. In the event a mutual agreement 
is not reached, the principal shall make 
the final determination.
E USE OF MAIL BOXES AND 
BULLETIN BOARDS
The Association shall have the right 
to use school mail boxes.
Items that may be placed upon said 
bulletin boards shall be restricted to: 
1) Meeting notices, 2) Notice of social 
and/or recreational events, 3) Elections 
and appointments, 4) Association serv­
ices, 5) Progress reports on commis­
sions and committees, 6) Association 
legislative programs, 7) News clippings, 
8) Messages from officers and/or 
boards, 9) Social messages, e.g., 
Christmas greetings, 10) Directories, 
i.e., names and numbers to call for 
services, 11) Names of building repre­
9
sentatives and UniServ representatives, 
12) Information on Association organ­
izational structure, 13) Affiliate and/or 
cooperating organizational notices, 
14) Community service notices.
The District Superintendent shall have 
removed from mail boxes (except U.S. 
mail) and bulletin boards any material 
that is abusive or libelous, or any 
material in violation of Regulation 5510 
in effect on the execution date of this 
agreement.
F. ORIENTATION
In any orientation program for new 
teachers the Employer shall announce 
and inform new teachers that the Asso­
ciation is the exclusive representative 
of all members in the bargaining unit 
and that the Association will explain 
the services available to the teachers 
after the conclusion of the orientation 
program.
G EXCLUSIVITY
The rights and privileges of the Asso­
ciation as the exclusive collective bar­
gaining representative and the rights 
and privileges accorded to the Associa­
10
tion in this Agreement shall not be 
granted or extended to any competing 
labor organization for the duration 
of this Agreement except as directed 
by the Hawaii Public Employment 
Relations Board, court decision or 
order, or applicable statute.
H BOARD OF EDUCATION
The Association shall receive three (3) 
copies of the official agenda at least 
24 hours prior to each regularly sched­
uled Board of Education meeting.
The Association shall receive three (3) 
copies of the approved minutes at the 
same time they are made available to 
the Board of Education members but 
in no case more than one month from 
the date of approval.
The Association may request items 
be placed on regular Board of Educa­
tion meetings agendas in accordance 
with rules governing the conduct of 
the meeting. A designated representa­
tive of the Association may speak on 
any issue before the Board of Educa­
tion before a vote is taken in accord­
ance with the rules governing the 
conduct of the meeting.
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The Board of Education or its desig­
nee^) shall make every reasonable 
effort to consult and confer with repre­
sentatives of the Association prior to 
effecting changes in any policy or 
regulation affecting bargaining unit 
employee relations.
I. SCHOOL FACULTY HANDBOOK
A copy of the school faculty handbook, 
when available, will be provided to each 
Association school representative at 
that school. Association school repre­
sentatives will be provided the oppor­
tunity to examine the final draft copies 
of such handbooks prior to their being 
printed in final form.
A copy of each school faculty hand­
book, where available, shall be given to 
the appropriate Association UniServ 
staff member.
J. SCHOOL FACULTY MEETING
The Association shall be granted no 
less than fifteen (15) minutes imme­
diately after the conclusion of a faculty 
meeting to present such items as deter­
mined by the Association school repre­
sentative. This time may or may not be
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within the teachers’ work day.
In addition, the Association school 
representative or teacher may request 
that items concerning educational 
issues be placed on the agenda of 
faculty meetings. The principal shall 
consider such requests as time allows. 
The principal will attempt to schedule 
in the faculty meetings, those items 
which he feels are relevant and appro­
priate.
K PERSONNEL PACKET
The Association shall have the right to 
place a letter outlining its collective 
bargaining services and membership 
information in the personnel packet to 
all new teachers. The packet shall 
contain a copy of this Collective Bar­
gaining Agreement.
L ASSOCIATION BUILDING MEETING
Association Building Meetings may 
begin after the completion of the teach­
ers’ work day.
M. ASSOCIATION SCHOOL 
REPRESENTATIVE
The Association will furnish in writing
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to the Superintendent a list of the 
authorized school representatives in 
each school where a representative 
has been appointed and maintain its 
currency.
N. ASSOCIATION PRESIDENT
Any bargaining unit member elected 
to the position of President of the 
Association, if taken out on leave 
without pay, shall continue to enjoy 
the Employer’s contribution to his 
medical, dental and life insurance 
programs, and shall accrue Depart­
ment of Education service credit for 
the leave period. The President of the 
Association will maintain a guarantee 
to his/her school as entitled for such 
time as he/she is on leave and/or one 
(1) leave extension while serving as 
President of the Association.
ARTICLE V — GRIEVANCE 
PROCEDURE
A. Definition. Any claim by the Associa­
tion or a teacher that there has been a 
violation, misinterpretation or mis­
application of a specific term or terms 
of this Agreement shall be a grievance.
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Grieving Party. Only teachers covered 
hereunder, or their certified bargain­
ing representative, shall have the right 
to institute and process grievances 
under this Article.
B. Time Limits. All limits herein shall 
consist of school days. Monday through 
Friday, except that when a grievance 
is submitted on or after June 1, time 
limits shall consist of all week days, 
Monday through Friday, so that matters 
may be resolved before the close of the 
school term or as soon as possible 
thereafter. The number of days indi­
cated at each level should be con­
sidered a maximum, and every effort 
should be made to expedite the process. 
There shall be no obligation by the 
Employer to consider any grievance 
not filed or appealed in a timely manner.
In the event that the Employer processes 
a complaint hereunder which may not 
be properly defined as a grievance 
as set forth herein, it shall not be 
stopped from rejecting such complaint 
on that basis at a later date, except 
as provided in Section E-7, or refusing 
to process the complaint further pro­
vided that such disputes shall be
15
provided under Section E-5.
C. Association Representation. Upon 
selection and certification by the 
Association, the Board shall recognize 
an Association grievance representa­
tive in each school on the following 
ratio: one (1) Association grievance 
representative for each school with 
up through one hundred (100) mem­
bers of the bargaining unit; two (2) 
Association grievance representatives 
for schools with over one hundred 
(100) members of the bargaining unit.
An individual teacher of the bargaining 
unit may present a grievance at any 
time to the Employer and have the 
grievance heard without intervention 
of the Association; provided that the 
Association is afforded the opportunity 
to be present at such conferences and 
that any adjustment made shall not be 
inconsistent with the terms of this 
Agreement.
Insofar as possible, grievance investi­
gation and handling will not interfere 
with classroom instruction. However, 
for grievance hearings beyond the 
school level, grievance representa­
16
tives, individual grievants and other 
necessary parties in interest who are 
bargaining unit personnel shall be 
given release time during the day 
without loss of pay or benefits to attend 
such hearings if held during the work 
day.
Grievance hearings beyond the school 
day shall be held at times mutually 
convenient for the Employer and the 
grievant.
The Association will furnish in writing 
to the Superintendent a list of autho­
rized Association grievance repre­
sentative^) in each school and main­
tain its currency.
D. Informal Discussion. Any teacher or 
the Association, in cases of an Associa­
tion grievance, may institute a griev­
ance by notifying the principal of such 
and shall meet with the principal on an 
informal basis for the purpose of dis­
cussing and attempting to settle the 
matter. When requested by the teacher, 
the Association grievance representa­
tive may intervene to assist.
Step 1. a) If the matter is not settled on 
an informal basis in a manner satis­
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factory to the teacher involved, then 
the teacher, or the certified bargaining 
representative may institute a formal 
grievance by setting forth in writing 
on the form set forth in Appendix II, 
the nature of the complaint, the specific 
term or provision of the Agreement 
allegedly violated and the remedy 
sought.
The grievance must be presented to 
the principal in writing within ten (10) 
days after the occurrence of the alleged 
violation, or if it concerns an alleged 
continuing violation, then it must be 
filed within ten (10) days after the 
alleged violation first became known 
or should have become known to the 
teacher involved.
The principal may hold a hearing for 
the purpose of obtaining evidence 
pertaining to the grievance. His deci­
sion will be in writing and delivered to 
the grieving party within five (5) days 
of the receipt of the grievance.
Step 2. If the answer to the grievance 
in Step 1 is not delivered within five (5) 
days or does not satisfactorily resolve 
the matter, then the grieving party in
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Step 1 may appeal such answer, or any 
part thereof, by filing the grievance 
with the District Superintendent or 
his designated representative within 
five (5) days after the receipt or non­
receipt of the answer in Step 1.
The grievance must be set forth in 
writing on a form set forth in Appendix 
II, and specifically state which portion 
of the answer to the grievance in Step 1 
is being appealed and the remedy 
sought.
The District Superintendent or his 
representative may conduct a griev­
ance hearing.
The District Superintendent’s or his 
representative’s answer to the griev­
ance shall be in writing and delivered 
to the grieving party within five (5) 
days of the receipt of the grievance.
Step 3. a) If the answer to the grievance 
in Step 2 is not delivered within five (5) 
days or does not satisfactorily resolve 
the matter, then the grieving party 
in Step 2 may appeal such answer or 
any part thereof, by filing the grievance 
with the State Superintendent or his 
designated representative within five
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(5) days after the receipt or non-receipt 
of the answer in Step 2. The Superin­
tendent or his designated representa­
tive shall hold a hearing within five (5) 
days.
b) The grievance must be set forth in 
writing on a form set forth in Appendix 
II, and specifically state which portion 
of the answer to the grievance in 
Step 2 is being appealed and the 
remedy sought.
c) The State Superintendent’s or his 
representative’s answer to the griev­
ance shall be in writing and delivered 
to the grieving party within five (5) 
days after the hearing.
E. Arbitration. If a claim by the Associa­
tion or teacher that there has been a 
violation, misinterpretation or mis­
application of this Agreement is not 
satisfactorily resolved at Step 3, the 
Association may present a request for 
arbitration of the grievance within 
ten (10) days after receipt of the answer 
at Step 3.
1. Representatives of the parties shall 
immediately thereafter attempt to 
select an arbitrator. If the parties
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have not appointed an arbitrator 
within two (2) weeks from the receipt 
of the request for arbitration the 
parties will request that the Hawaii 
Public Employment Relations Board 
provide five (5) names from the 
register of arbitrators.
The arbitrator shall be chosen by 
the parties by alternately striking 
one (1) name at a time from the list. 
The first party to scratch a name 
shall be determined by lot. The 
arbitrator whose name remains on 
the list shall serve for that case.
By mutual agreement, the parties 
may select a permanent umpire to 
serve on all cases.
2. In making his decision on a case, 
the arbitrator shall not have the 
authority to consider any facts not 
in evidence, nor shall he add to, 
subtract from, delete or in any way 
amend or modify any term or condi­
tion of the collective bargaining 
agreement. The arbitrator’s deci­
sion shall be in writing and shall 
contain the rationale supporting 
the decision. The decision will be
21
final and binding on the parties.
3. The voluntary labor arbitration 
rules of the American Arbitration 
Association as amended and in 
effect January 1, 1970, shall apply 
to the proceedings except as other­
wise provided herein or as otherwise 
amended by mutual agreement.
4. The fees and expenses of the arbi­
trator shall be shared equally by the 
Employer and the Association, 
including the cost of the arbitrator’s 
transcript if one is requested by 
the arbitrator. Each party will pay 
the cost of presenting its own case.
5. If the Employer disputes the arbi­
trability of any grievance submitted 
to arbitration, the arbitrator shall 
first determine the question of 
arbitrability. If he finds that it is 
not arbitrable, the grievance shall 
be referred back to the parties with­
out decision or recommendation 
on its merits.
6. When the arbitrator finds that any 
disciplinary action was improper, 
the action may be set aside, reduced 
or otherwise modified by the arbi­
22
trator. The arbitrator may award 
back pay to compensate the teacher 
wholly or partially for any salary 
lost. Such back pay award shall be 
offset by all other compensation 
received by the grievant(s) includ­
ing but not limited to unemployment 
compensation or wages.
7. The parties shall not have the right 
to present different allegations, 
facts, evidence and arguments in 
arbitration than those presented 
to the State Superintendent or his 
designee at the Step 3 hearing.
F. The Employer acknowledges the right 
of the Association’s grievance repre­
sentative to represent any grievant at 
any level if so requested by the grievant.
G. The parties by mutual written agree­
ment may waive Steps 1, 2, 3 of the 
Grievance Procedure and proceed with 
arbitration.
H. No reprisals of any kind will be taken 
by the Employer or the school adminis­
tration against any teacher because of 
his participation in this Grievance 
Procedure.
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I. All documents, communications and 
records dealing with the processing 
of a grievance will be filed separately 
from the personnel files of the partici­
pants.
J. The Employer has the right to suspend, 
demote, discharge or take other dis­
ciplinary action against a teacher for 
proper cause.
K. Disciplinary action taken against any 
teacher shall be for proper cause and 
shall be subject to the Grievance Pro­
cedure.
ARTICLE VI — TEACHING 
CONDITIONS AND HOURS
A CLASS SIZE COMMITTEE
1. A joint class size committee shall be 
established within four (4) weeks 
after the execution date of this 
Agreement. The committee shall 
consist of two (2) representatives 
appointed by the Employer and two
(2) representatives appointed by 
the Association.
Alternates or replacements of com­
mittee members shall be the sole
24
prerogative of the party involved. 
No decision of the committee shall 
be binding if one or more of the 
committee members is not present 
when the decision is made. Further, 
the committee is authorized to hear 
and investigate complaints regard­
ing class size and make recom­
mendations to the Superintendent 
regarding such complaints.
2. The Employer agrees to maintain 
the average statewide class size 
ratio of 26.15.
3. For position allocation purposes, 
special education students, with the 
exception of those in self-contained 
classes, shall be counted as both 
regular students and special educa­
tion students.
For position allocation purposes, 
special education students in inte­
grated self-contained classes shall 
be counted as one-half of regular 
students and as full count of special 
education students.
4. It is recognized in fulfilling the 
obligations set forth in this Article 
that bargaining unit positions allo­
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cated for each of the school year 
1983-1984 and 1984-1985 shall not 
be reduced to implement said 
article, except as provided for by 
statutes.
5. The committee established in 
Section A-1 above shall have 
authority to recommend to the 
Superintendent specific changes to 
be made to accomplish its objec­
tives. The Superintendent shall 
implement the recommendations 
in each case as soon as possible.
6. In the event that a majority vote on 
a decision of the committee is not 
forthcoming within ten (10) days 
after consideration of the issue, 
the Association may have the matter 
submitted to an arbitrator selected 
by the parties as set forth in Article 
V, Section E-1 of this Agreement. 
The arbitration will be conducted 
in accordance with Article V, Sec­
tion E of this Agreement.
7. The Employer will furnish all rele­
vant information requested by the 
committee.
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B. LESSON PLANS
Teachers responsible for the instruc­
tion of students shall prepare legibly 
written or typewritten lesson plans, 
the form and content of which will 
remain discretionary with the teacher. 
Lesson plans will be made available 
to the principal upon request. There 
will be no requirement of a regular 
and periodic submission of lesson 
plans.
A teacher absent five (5) days or less 
shall make lesson plans available to 
the substitute(s). Such plans shall 
contain basic information with which 
the substitute(s) can conduct the 
class(es). After the fifth day the teacher, 
following notification to the school 
administrator, may have the sub­
stitute^) prepare subsequent lesson 
plans during the period of the absence.
C SIGN IN
A teacher may be required to check in 
by initialing to indicate presence.
D. WORK TIME
1. Regular Work Day
The regular work day shall be de-
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fined as the amount of time per day 
that bargaining unit members shall 
be required to be present at their 
assigned place of work during such 
day as determined by the Employer.
The regular work day shall consist 
of seven (7) hours.
2. Flexible Work Time
a. Bargaining unit members may 
be required to participate in 
in-service training, school pro­
gram planning and assessment, 
or principal/teacher evaluation 
conferences beyond the regular 
work day through the use of 
a flexible work time schedule.
b. The Employer may modify the 
regular work day within any 
scheduled quarterly cycle pro­
vided the total number of re­
quired work hours in the sched­
uled quarterly cycle does not 
exceed seven (7) times (x) the 
number of working days in the 
cycle.
c. The flexible work time within a 
scheduled quarterly cycle shall
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be administered as follows:
1) Multiples of fifteen minute 
blocks of time up to ninety 
(90) minutes contiguous to 
the regular work day may be 
added.
2) In no event shall a flexible
work day extend beyond
4:30 p.m.
3) A preparation period shall 
not be used by the Employer 
in the implementation of the 
flexible work time schedule, 
or the activities listed in 2 (a) 
above, unless employee ini­
tiated.
4) In exchange for the flexible
work time, the bargaining
unit members shall be granted 
an equivalent amount of 
early release time within the 
same quarterly cycle during 
the time normally scheduled 
for faculty meetings.
d. This section shall be adminis­
tered exclusive of the provisions 
contained in Article VI, AA, 
School Related Activities.
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E. CONSECUTIVE INSTRUCTIONAL 
TIME
Teachers shall not be required to teach 
more than 180 consecutive minutes 
without a break or lunch or recess.
A break or recess of not less than fifteen 
(15) minutes in length shall be pro­
vided. This break or recess shall be 
duty-free except for the period when 
teachers are assigned supervision of 
students on a rotation basis, with the 
understanding that no less than five (5) 
minutes of a break is accorded the 
teacher-on-duty as personal time.
F SUBJECT MATTER AND 
GRADE LEVEL
Teachers in an intermediate or senior 
high school with an enrollment of more 
than five hundred (500) shall not be 
required to teach in more than two (2) 
subject matter fields as set forth in 
Regulation 5302 and not more than 
two (2) academic levels. Academic 
level shall be defined as grade level.
Exceptions may be made for multi­
level courses which are open to more 
than one grade level or in special teach­
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ing programs. The assignment of 
teachers shall be in conformance with 
Article VII.
In determining individual teaching 
programs, principals will consult and 
confer with members within the depart­
ment and/or grade levels in interme­
diate and/or high schools in con­
formance with this section.
In event of unusual circumstances 
which require deviations from this 
section, the Association and Employer 
may examine the situation and mutually 
agree to the exception.
G. OPEN SUPPLY ROOMS
Open supply rooms shall exist in each 
school where feasible.
H. EQUIPMENT
1. The Employer, within budgeting 
limitations shall provide teachers, 
including traveling teachers based 
at a school, with desks which have 
lockable drawer space.
2. Chalkboard space in classrooms 
shall conform within reasonable 
confines with State Educational
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Specifications.
3. The Employer shall provide to each 
teacher a copy of all texts used in 
each of the courses he/she is to 
teach. Within budget limitations, the 
Employer will endeavor to provide 
basic textbooks for students.
4. The Employer shall provide gym 
uniforms and tank suits for physical 
education teachers, smocks for art 
and home economics teachers, lab 
coats for laboratory science teach­
ers, shop coats for vocational and 
industrial arts teachers. Laundering 
shall be the responsibility of the 
teachers.
5. The Employer within budgeting and 
space limitations shall provide each 
teacher with closet space to store 
personal articles.
6. Within budget lim itations, the 
Employer will endeavor to maintain 
classroom equipment, machinery 
and tools in proper working order.
I. PARKING
Parking facilities shall be provided for
teacher use where parking facilities
exist.
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Priority in parking shall be given to 
teachers over students.
J. SPECIFICATIONS
The Association shall have the right 
to consult with the Employer concern­
ing the specifications of proposed 
schoolrooms and facilities as contained 
in State Educational Specifications.
K. CAMPUS LEAVE
After signing out (indicating purpose 
and destination), a bargaining unit 
member may leave the campus or work 
site during any period of time he/she 
is not teaching, supervising students, 
or scheduled for other activities to 
attend to necessary work-related 
activities.
A bargaining unit member may leave 
the campus during his/her duty-free 
lunch period.
L. PREPARATION EQUIPMENT
There shall be available in each school, 
within budgeting limitations, adequate 
typing, duplicating, stencil and mimeo­
graph facilities to aid teachers in the 
preparation of instructional material.
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M. TRAVELING TEACHERS
Schedules of teachers who are assigned 
to more than one school shall be 
arranged so that no teacher shall be 
required to engage in an unreasonable 
amount of interschool travel.
Bargaining unit members who may be 
required to use their automobiles in 
the performance of their duties and 
bargaining unit members who are 
assigned more than one school per day 
shall be reimbursed for such travel at 
the rate of thirty cents (300) per mile 
for all driving done between arrival at 
his/her first school at the beginning 
of his/her work day and departure from 
his/her base school at the end of the 
work day. However, if the distance from 
the bargaining unit member's home 
to his/her first location or from the 
bargaining unit member’s last location 
to his/her home is greater than the 
distance between the bargaining unit 
member’s home and his/her base 
school, he/she shall be reimbursed 
for the difference at the prevailing rate.
The administration shall designate a 
traveling teacher’s base school. When­
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ever practical and where space is 
available, the base school shall be 
one of the teacher’s assigned schools 
which is closest to his/her home as of 
the first day of the school year.
Teachers required in the course of 
their work to drive their personal auto­
mobile from one school to another 
shall be reimbursed at the prevailing 
rate. The same allowance shall be 
given for the use of personal cars for 
official business of the district as desig­
nated by the district superintendent.
When bargaining unit members are 
required to travel on official business 
to other islands within the State of 
Hawaii, they shall be provided with a 
travel allowance of forty-five dollars 
($45) per twenty-four (24) hour day. 
In the case of official travel time in­
volving a fraction of a day, the allowable 
claim shall be in terms of quarter-day 
periods measured from midnight. This 
shall also be applicable for one-day 
trips; that is, leaving and returning 
the same day.
When bargaining unit members are 
required to travel on official business
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to areas outside the State of Hawaii, 
they shall be provided a travel allowance 
of sixty-five dollars ($65) per twenty- 
four (24) hour day. In the case of official 
travel time involving a fraction of a 
day, the allowable claim shall be in 
terms of quarter-day periods, with the 
quarter-day periods measured from 
midnight.
N. SUBSTITUTE TEACHERS
Bargaining unit personnel shall not be 
required to substitute nor be responsi­
ble for classes or students from classes 
of other absent bargaining unit per­
sonnel.
Counselors, librarians, registrars and 
other special service personnel may 
have the option of requesting a quali­
fied substitute. Where substitute funds 
are available and with the concurrence 
of the principal, librarians in schools 
with one librarian shall be granted 
substitutes on request.
A substitute teacher may be authorized 
on a conditional basis by the District 
Superintendent or his designee when 
a classroom teacher is on a field trip, 
an athletic coaching assignment, or a
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Visitation Day. The teacher(s) who 
sponsors, teaches or supervises the 
student group on an approved activity 
shall be considered the primary 
chaperone(s). The primary chap­
erone^) shall have first priority in 
receiving a substitute under the exist­
ing guidelines.
O. COLLECTION OF MONIES
Teachers shall not be required to col­
lect monies for any school or com­
munity activity except for activities 
initiated by teachers.
P FUND RAISING
Teacher participation in school and 
community fund raising projects shall 
be voluntary.
Q. RESPONSIBILITY FOR 
MONIES COLLECTED
Monies collected for classroom 
projects, field trips, etc., shall be turned 
in to the office prior to 11:00 a.m. when­
ever possible in order to meet the 
armored car pick-up schedule. Those 
teachers collecting monies in classes 
which meet after 11:00 a.m. and who 
cannot collect monies prior to the
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armored car pick-up schedule may 
turn such monies in to the adminis­
tration office. A teacher who has 
adhered to the procedure outlined 
above shall not be required to keep 
school money in his/her classroom, 
on his/her person, or at his/her home 
overnight.
R. EVALUATION OF STUDENT
A teacher’s evaluation of a student 
shall not be changed. In addition to the 
teacher’s evaluation, it is recognized 
that administrators may make a separate 
evaluation of a student.
S. CLASSROOM INTERRUPTIONS
Classroom interruptions shall be 
minimized.
The Employer shall make reasonable 
effort to eliminate excessive noise- 
producing activities during the school 
day. Assistance of other agencies may 
be sought if necessary to eliminate 
noise-producing activities.
T. STUDENT MEDICATION
Teachers shall not administer student 
medication.
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U. CLEANING AND MAINTENANCE 
OF BUILDINGS
The Employer shall be responsible for 
the maintenance and cleanliness of the 
campus, classrooms and offices.
A bargaining unit member who submits 
a request to the principal/supervisor 
for repair and/or maintenance shall, 
upon request, be provided a copy of 
the official request form before it is sent 
to the District Office. A copy of the form 
which is returned to the principal/ 
supervisor with the disposition noted 
and/or the work order attached shall 
be given to the initiating bargaining 
unit member upon request.
In the absence of a response to the 
repair and maintenance request within 
a reasonable length of time, the bar­
gaining unit member may appeal in 
writing to the District Superintendent 
who will respond to the bargaining unit 
member within a reasonable length 
of time.
V. CONFIDENTIAL INFORMATION
Counselors, psychological examiners 
or outreach counselors shall not be
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required to divulge confidential in­
formation.
W. SPECIAL SERVICE PERSONNEL
Special Service Personnel shall have 
the right to confer with the professional 
staff of any assigned school with the 
approval of the administrator of 
the school. Such approval shall not be 
unreasonably denied.
X. PREPARATION PERIODS
1. Classroom teachers shall have one 
daily preparation period scheduled 
by the Employer during the teacher’s 
regular work day. A preparation 
period shall consist of a continuous 
block of time of not less than forty 
(40) minutes. However, in cases 
where the scheduled single prepara­
tion period exceeds forty (40) 
minutes, the excess minutes shall 
be considered preparation time. 
Preparation periods, if scheduled 
at the end of the day, may be more 
than forty (40) minutes if sched­
uling allows.
2. A preparation period shall be for 
the pursuit of personally initiated
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school tasks in preparing for in­
struction, evaluating students and 
performing other instructional 
related activities. A preparation 
period shall not be used for personal 
or Association business or activities.
However, up to twenty percent 
(20%) of a bargaining unit member’s 
preparation periods per school 
quarter may be used at the discre­
tion of the Employer to provide in- 
service training, school program 
planning and assessment, or to 
attend princ ipa l/teacher con­
ferences. The Employer shall pro­
vide reasonable advanced notice. 
The Employer shall early release 
bargaining unit members for a full 
preparation period for each whole 
or partial preparation period utilized 
under this section. The bargaining 
unit member shall notify the princi­
pal of the day(s) he/she has selected 
for early release. The early release 
should not conflict with a previously 
scheduled use of the preparation 
period under this section. Early 
release days may be consecutive 
but must be taken within the quarter.
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The Association and the Employer 
shall meet at the end of each semester 
to moniter this provision. This pro­
vision shall also apply to certificated 
support personnel.
3. A teacher in an intermediate or 
senior high school with an enroll­
ment of 500 or less may be granted 
additional preparation time if the 
teacher has more than two (2) 
academic levels and two (2) subject 
matter fields as provided in Article 
Vl-F, subject to the approval of the 
District Superintendent.
Y. DUTY-FREE LUNCH PERIOD
Teachers shall be provided with a duty­
free lunch period of no less than thirty 
(30) minutes. The remaining time in 
excess of any single thirty (30) minute 
lunch period shall also be duty-free 
except when the teachers are assigned 
campus and/or playground supervi­
sion of students on a rotating basis.
Z. NON-PROFESSIONAL DUTIES
It is acknowledged by the parties that 
the primary duty and responsibility 
of the teacher is to teach and that the
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organization of the school and the 
school day should be directed toward 
insuring that the energy of the teacher 
is primarily utilized to this end.
The Employer will make every reason­
able effort to relieve teachers of per­
forming non-professional duties by 
providing, wherever possible, supple­
mentary assistance as funds and per­
sonnel become available.
The non-professional chores con­
nected with lunch duty, custodial 
duties, and supervision of students 
performing custodial duties shall be 
eliminated from the teachers' job 
responsibilities. In addition, teachers 
without preparation periods shall not 
have yard duty.
Further, no member of the bargaining 
unit shall be required to balance or 
maintain daily registers, collect lunch 
money, or inspect bathrooms and/or 
restrooms on any scheduled basis. 
However, teachers shall be respons­
ible for maintaining accurate attend­
ance records for students in their 
classes. The principal may schedule 
teachers on a rotation basis to super­
43
vise students outside of the classroom. 
Teachers who assume frequent school 
related activities, wherever possible, 
shall be given relief from non-profes­
sional duties.
When given reasonable advanced 
notice by the bargaining unit member, 
the Employer shall, within operational 
limitations, provide appropriate assist­
ance in the moving and arranging of 
classroom furniture, equipment and 
boxes of supplies.
A joint committee on non-professional 
duties and school related activities 
shall be established within four (4) 
weeks after the execution date of this 
Agreement. The committee shall con­
sist of two (2) representatives appointed 
by the Employer and two (2) repre­
sentatives appointed by the Associa­
tion.
Alternates or replacements of com­
mittee members shall be the sole pre­
rogative of the party involved. No 
decision of the committee shall be 
binding if one or more of the com­
mittee members is not present when 
the decision is made.
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Further, the committee is authorized 
to hear and investigate complaints 
regarding non-professional duties and 
school related activities and make 
recommendations to the Superin­
tendent regarding such complaints.
This committee shall have the authority 
to recommend to the Superintendent 
specific changes to be made to accom­
plish its objectives.
AA. SCHOOL RELATED ACTIVITIES
The parties recognize that teachers i 
as a part of their professional obliga­
tions must devote considerable time I 
outside of school hours to prepare 
for instruction. The parties recognize i 
further that in addition to such pro­
fessional obligations teachers have 
a supplemental professional obliga­
tion to participate in a reasonable 
amount of school related activities; 
however, such participation is best 
achieved when it is accomplished 
on a voluntary basis. In addition, 
the parties recognize that community 
involvement in the same school 
related activities is also desirable.
Teacher participation in school
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related activities beyond the school 
day shall be on a voluntary basis. 
The Employer shall first attempt to 
seek sufficient volunteers from the 
faculty and the community. If suffi­
cient volunteers are not available 
to cover such school related activities, 
the principal shall attempt to assign 
such work on a fair and equitable 
basis but with proper regard to job 
and skill requirements. Such assign­
ments shall not be made as rewards 
or penalties. Furthermore, assign­
ments will not be made if such work 
impairs a teacher’s health or safety 
or causes undue personal hardship. 
Assignments will be made as far in 
advance as possible under the cir­
cumstances.
The Association Policy Committee 
shall meet with the school adminis­
trator for the purpose of reviewing 
and discussing an approved list of 
student activities, a procedure for 
approving new student activities, a 
calendar of student activities, and 
criteria for teacher participation in 
student activities.
Further, a school’s program shall
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provide for:
1. the performance of school related 
activities where possible within 
the school day;
2. release of teachers wherever 
possible during their non-instruc- 
tional time before the end of the 
school day on the day(s) when 
assuming assigned or voluntary 
duties which require activity after 
the work day;
3. the relief from non-professional 
duties for teachers wherever 
possible who assume frequent, 
school related activity require­
ments;
4. the early release of students for 
parent-teacher conference as pro­
vided for in the School Code.
Alleged violations of this provision 
concerning school related activities 
beyond the school day shall be sub­
ject to the Grievance Procedure 
provided for in this Agreement.
School related activities for the 
purpose of this section shall mean 
parent-teacher conference, advising
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student clubs, and supervising 
student activities.
BB TEACHER-IN-CHARGE
No teacher shall be assigned re­
sponsibility for supervising or admin­
istering any school. However in an 
emergency, or in those schools not 
large enough to have a full-time 
principal, or in a school without a 
vice principal, when a principal is 
absent, a teacher may be designated 
as the teacher-in-charge of the school 
and be paid a differential of eight 
percent (8%) above the teacher’s 
base salary for the period designated.
A teacher may also be designated as 
a stand-by teacher-in-charge within 
a predetermined chain of command 
within the school consisting of em­
ployees who are designated to have 
authority and responsibility to assume 
administrative duties which normally 
would have been done by an adminis­
trator had he/she been on campus. 
A stand-by teacher-in-charge shall 
be paid an hourly rate based on 8% 
above the teacher’s base salary 
(teacher-in-charge daily differential
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rate -r- 7 hours) for each hour that 
he/she actually performs adminis­
trative duties.
The Employer shall make every effort 
to reduce the frequency of assigning 
teachers-in-charge.
CC. WORK TIME DISTRIBUTION, 
WEEKLY TOTALS WITHIN THE 
7 HOUR DAY, 5 DAY WEEK
1. Self-Contained Classes
a. Fourteen hundred fifteen (1415) 
minutes of instructional time 
per work week.
b. Two hundred (200) minutes of 
preparation time per work week 
in blocks of not less than forty 
(40) continuous minutes during 
the teachers’ regular work day 
except as provided for in Article 
VI, Section X-1.
c. One hundred fifty (150) minutes 
of duty-free lunch periods per 
work week in blocks of not less 
than thirty (30) continuous 
minutes during the teachers’ 
regular work day except as 
provided for in Article VI, Sec­
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tion Y.
d. Three hundred thirty-five (335) 
minutes to be used during the 
work week exclusively for:
1) all faculty meetings
2) departmental meetings
3) grade level meetings
4) curriculum meetings
5) passing time
6) opening and closing time
7) recess
8) homeroom
9) schedule activity periods 
on a voluntary basis
10) study hall
2. Departmental Classes
a. Twelve hundred eighty-five 
(1285) minutes of instructional 
time per work week.
b. Two hundred (200) minutes of 
preparation time per work week 
in blocks of not less than forty 
(40) continuous minutes during 
the teachers’ regular work day, 
except as provided for in Article 
VI, Section X-1.
c. One hundred fifty (150) minutes
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duty-free lunch periods per 
work week in blocks of not less 
than thirty (30) continuous 
minutes during the teachers’ 
regular work day except as pro­
vided for in Article VI, Section Y.
d. Four hundred sixty-five (465) 
minutes to be used during the 
work week exclusively for:
1) all faculty meetings
2) departmental meetings
3) grade level meetings
4) curriculum meetings
5) passing time
6) opening and closing time
7) recess
8) homeroom
9) scheduled activity periods 
on a voluntary basis
10) study hall
DD. WORK LOAD (TEACHING 
SCHEDULES)
1. Where present teaching schedules 
provide for five (5) teaching assign­
ments per day, no more than 
twenty-five (25) teaching assign­
ments shall be scheduled per 
week. Where present teaching 
schedules provide for six (6) teach-
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ing assignments per day, no more 
than thirty (30) teaching assign­
ments shall be scheduled per 
week.
2. In both the cases of the five (5) 
and the six (6) teaching assign­
ment schedules for teachers, the 
Employer may alter the number of 
assignments in any given work 
day provided the weekly total in 
the case of the former shall not 
exceed twenty-five (25) assign­
ments per week and in the case of 
the latter shall not exceed thirty 
(30) assignments per week, and 
provided further that in no case 
shall the instructional time per 
work week exceed the aggregate 
number of minutes provided for 
in this Agreement.
3. When a school is on a five (5) or 
six (6) period teaching assignment 
and the principal desires to change 
the schedules so that it results in 
a greater number of weekly assign­
ments than occurs under a five (5) 
or six (6) period assignments 
schedule, this may be done by 
agreement with a majority of the
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teachers in that school so long as 
the total instructional time does 
not exceed the aggregate instruc­
tional time provided for in this 
Agreement.
EE CERTIFICATED SUPPORT
PERSONNEL (WORK DAY; RELIEF
BREAKS; TIME FOR WORK
RELATED TASKS)
1. The regular work day for certifi­
cated support personnel shall be 
the same work day as for all other 
members of the bargaining unit.
2. The Employer shall provide a duty­
free relief break of twenty (20) 
minutes per day for certificated 
support personnel.
3. Certificated support personnel 
shall be afforded necessary time 
to independently accomplish work 
related tasks that need to be per­
formed during the week. Such 
time shall be mutually agreed 
upon by the employee and the 
principal.
FF. TEACHING TEAMS
Teaching teams shall be formed by
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mutual agreement of team members 
when practical.
GG. TEMPORARY CHANGE OF 
WORK STATION
When a bargaining unit member 
undergoes a temporary change in 
work station, (e.g., attendance at a 
workshop activity or special meeting; 
participation in field trips or other 
student related activities; participa­
tion in other department sponsored 
activities) he/she shall follow the 
work schedule required for the 
activity.
ARTICLE VII — ASSIGNMENTS 
AND TRANSFERS
For the purpose of this article (Article VII), 
“school” shall mean any Department of 
Education facility where Unit 5 members 
are assigned.
Assignments and transfers shall be gov­
erned by this article and by the policies, 
regulations and procedures, as contained 
in the 5100 section of the School Code 
(5000 Series). Other relevant memoranda 
shall be posted in schools or administrative
54
units, or distributed to teachers as appro­
priate.
A. Notification of Assignments
Assignments and schedules for the 
following year shall be made by June 
10, and by that date each teacher shall 
be notified of his next year’s assign­
ment in writing.
Unassigned or transferred teachers will 
be given their assignments to schools 
when assigned and be given their 
teaching schedules as soon as possible.
In order to notify teachers of their em­
ployment and salary status for the 
ensuing school year, teachers shall 
receive their SF-5As no later than June 
10 or as soon as possible after consum­
mation of exchanges, transfers and/or 
new assignments.
Changes made to the SF-5A form shall 
be reflected on the reverse side as 
soon as possible.
B. Master Schedule
During the fourth quarter, or earlier, 
of the school year the tentative master 
schedule for the following school year
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shall be posted in an area accessible 
to faculty members. Teachers may 
submit recommendations for changes 
to the school administrator through the 
department or grade level chairperson, 
or a teacher may submit written recom­
mendations directly to the school 
administrator with a copy to depart­
ment or grade level chairperson.
Changes to the tentative master sched­
ule before June 10 shall be so noted 
on the posted master schedule, as 
decisions for the changes are made. 
The Employer shall develop the pro­
cedures to implement the aforemen­
tioned provisions.
Changes in assignments within a 
school after June 10 shall be made 
for the good of the educational pro­
gram of that school and upon con­
sultation with the teacher(s) affected.
C. Assignment/Transfer Selection 
Criteria
Teachers shall not be assigned nor 
granted a transfer outside the scope of 
their teaching certificate and their 
major or minor field of study except 
for good reason.
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A principal or immediate supervisor 
when making assignments or affecting 
transfers shall consider a teacher’s 
qualifications for performing tasks 
related to the assignment, such as, 
certification; teaching skills; ex­
perience^) and special ability(ies) 
related to the school program; and 
past performance including teacher 
evaluation and prior supervisors’ reports.
When two or more teachers apply for a 
vacancy, the Employer shall award the 
position to the teacher determined to 
be the most qualified to perform the 
duties related to that vacancy.
If it is determined that there is no material 
difference between qualifications of the 
applicants, then the Employer shall 
select or award the position to the 
teacher with the greatest length of 
service with the Department. If the 
applicants are tied in the years of state 
service, the applicant with the most 
district seniority shall be granted the 
position. If the candidates remain tied 
in seniority, a neutral method such as 
flipping a coin shall be used to select 
the candidate.
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Any arbitration of such grievances 
arising during the transfer period 
(February through July) filed under 
this section shall be completed on or 
before August 15 of any school year, 
and the parties shall make every good 
faith effort to complete such arbitration 
prior to said date, to the end that no 
teaching position shall remain unfilled 
at the commencement of each semester.
Any other grievance arising out of Article 
VII may be filed under and shall be 
processed in accordance with the 
procedures set forth in Article V of 
this Agreement.
D. ‘Grandfathered’ Teachers
Teachers assigned on or before 
February 29, 1972 and employed out­
side the scope of their teaching or 
professional specialist certificates or 
their major or minor field will be 
“grandfathered” in that specific job 
category for the duration of that 
assignment. Such teachers subse­
quently applying for transfer to teach­
ing vacancies outside the scope of 
their certification or major or minor 
field will be deemed qualified in the
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job category they have been perform­
ing, namely, librarian, counselor, 
elementary teacher or secondary 
teacher spending 50% or more time 
in the assigned subject so long as 
they continue to teach in that category, 
and such status may be considered 
as part of such teacher’s job qualifica­
tions for the vacancy applied for.
Staff Reduction
“Staff Reduction Guidelines for Certifi­
cated Personnel (Teacher Types)” 
dated December, 1977 contained here­
in, shall be amended by adding the 
additional paragraphs to read: 9V
For the purposes of staff reduction 
caused by drop in enrollment, returning 
leave teachers and/or other adminis­
trative actions requiring teaphers to be 
moved from their schools in the current 
or subsequent school years, teachers 
shall be ranked in their school, district 
office or other administrative unit by 
service time in the Department of 
Education in positions presently re­
flected by the definition of Unit 5. Time 
as an educational officer shall not be 
counted toward service time.
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Each administrator, at the beginning 
of the school year, shall generate a 
seniority listing reflecting service time 
in the Department of Education and, 
upon request, shall show any member 
of the bargaining unit where he/she 
falls on that list.
In secondary schools, the department 
to which a teacher is assigned shall be 
designated on the school’s seniority 
list. Teachers shall be ranked in the 
departments by length of service in the 
State of Hawaii. Should a staff reduc­
tion be necessary, the teacher in the 
department with the least number of 
years of service in the State shall be 
reduced. Any teacher so reduced, if 
certified in another area, shall have 
priority of placement over the least 
senior teacher in that department; 
however, a member of the bargaining 
unit shall not displace another mem­
ber of the bargaining unit who has 
more service time in the DOE.
Should there be a tie in the application 
of the above procedure, then the tied 
teachers will be ranked by the service 
time in the school or administrative 
unit.
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Should there be a further tie, the teach­
ers shall be ranked by service time 
within the district.
Should a tie further continue, the 
principal shall use a neutral method 
to break the tie, such as a flip of a coin.
Whenever there are staff reduced or 
district unassigned teachers, the 
District shall confer with them to 
explain the method of assigning such 
teachers. A teacher who is staff re­
duced or affected by other adminis­
trative action may submit, if he/she 
so desires, a preferred list of not more 
than three (3) schools, three (3) geo­
graphic areas within his/her district, 
and/or districts, to his/her District Per­
sonnel Officer within seven (7) calendar 
days.
Every reasonable attempt shall be 
made by the Employer to place the 
teacher in one of his/her preferred 
areas. This teacher shall have priority 
for a vacant position in his/her area 
of certification over less senior tenured 
teachers in similar situations. The 
Employer shall develop the procedures 
to implement the aforementioned 
provisions.
61
The Employer shall also provide to 
the exclusive representative the com­
puter list reflecting service time in the 
Department of Education for members 
of the bargaining unit in each school 
or administrative unit and will provide 
updated lists as ihey are available.
F. Transfers/Exchanges
1. Transfer Period
The voluntary transfer period shall 
be from February 28 to July 31 of 
each year. A teacher may indicate 
on the Form 101 his/her preference 
to teach in another subject area/ 
grade level, if qualified, in the 
school in which presently assigned. 
Teachers may amend their 101 
forms during the voluntary transfer 
period to allow for transfers and 
exchanges.
Any position currently filled by a 
tenured teacher requesting a trans­
fer or exchange shall not be filled 
until that teacher has consum­
mated a transfer/exchange.
2. Posting of Vacancies
The Employer shall endeavor to
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identify vacancies for transfer as 
early in the transfer period as 
possible. The term “vacancies” 
shall refer to and mean “ bargaining 
unit vacancies.”
Vacancy notices shall be posted 
every two (2) weeks and each post­
ing shall be for a period of 14 
calendar days except for the final 
posting period in July, which shall 
end July 31. All applications for 
postions posted on the final posting 
period must be postmarked by 
July 31.
In the event that there are no posi­
tions available for transfer at the 
beginning of the transfer period, 
the Employer shall, in the first 
posting period, post notice that the 
next posting shall occur when 
position(s) are identified as avail- 
ble for transfer, or May 1, which­
ever is earlier. From that point on, 
the postings shall be on the re­
quired biweekly basis.
On or before March 15 of any year, 
the Employer, in consultation with 
the Association, may identify fields
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and/or location areas in which 
teacher recru itm ent problems 
exist. In the event that after one 
two-week posting there is no quali­
fied applicant for a vacancy falling 
within an identified shortage field 
and/or location area, the Employer 
may immediately proceed to fill 
that vacancy by rehiring or hiring 
a non-tenured employee.
A list of appointments to all such 
bargaining unit vacancies shall be 
made available by the District to 
the Association upon written re­
quest of the latter. Other informa­
tion shall be governed by Article 
IV, Section A.
The school administrator shall 
acknowledge receipt of application 
form 101b and shall schedule an 
interview. Efforts shall be made 
to schedule all interviews by the 
third working day after the close 
of that posting period or as soon as 
possible thereafter.
In all postings of vacancies, limited 
term assignments shall be identi­
fied as such. The Employer shall, in
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writing if requested, explain fully 
the guarantees to which an active 
tenured teacher applying for a 
limited term assignment has if he/ 
she accepts the limited term assign­
ment.
3 Status of Positions Occupied by 
Probationary Teachers
Positions presently occupied by 
probationary teachers shall be 
made available for the voluntary 
transfer period and/or staff reduced 
teachers. Probationary teachers 
shall be assigned to positions after 
there are no qualified tenured 
teachers for those positions. Every 
reasonable attempt shall be made 
to place the probationary teachers 
in their former district if they so 
desire.
4. Exchanges
In addition to the voluntary transfer 
program and to facilitate and en­
courage movement into new work 
assignments by members of the 
bargaining unit, the Department 
of Education and the Association 
shall maintain procedures which
65
will allow members of the bargain­
ing unit to effectuate permanent/ 
temporary exchanges with other 
members of the unit.
During the regular transfer period, 
the Department of Education shall 
post in every school a list of each 
member of the bargaining unit re­
questing a permanent exchange, 
his/her school, not more than three 
schools or three districts or three 
islands or anywhere in the State 
to which he/she is seeking an ex­
change. He/she shall also list his/ 
her grade level and/or area of certifi­
cation, whichever is applicable. 
Such exchanges consummated by 
both parties shall be on a permanent 
basis.
Teachers from three schools may 
consummate a three-way perma­
nent exchange in accordance with 
the above mentioned permanent 
exchange procedure.
During the regular transfer period, 
bargaining unit members may also 
consummate a one-year temporary 
exchange. A temporary exchange 
may not be immediately followed by
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another temporary exchange.
5. Vacancy Notification to Unit 
Members
For teachers presently not in active 
service but who are members of the 
bargaining unit, the Employer shall 
send each via mail a copy of the 
current postings of vacancies and 
exchanges if said employees pro­
vide the Employer with self- 
addressed, stamped envelopes for 
that purpose.
In addition, for all bargaining unit 
members, the Employer shall send 
each via mail a copy of the current 
posting of vacancies and exchanges 
during the nonschool months if 
said employees provide the Em­
ployer with self-addressed, stamped 
envelopes for that purpose.
G. New Positions
As positions are released, the Employer 
shall implement or generate appro­
priate procedures to accommodate the 
specific situations.
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H. Amendments and/or Modifications to 
Article VII.
In the exercise of its management 
prerogatives over the subject matter, 
the Employer may make modifications i 
and amendments to the procedures 
wherever required by new or changing | 
conditions or as otherwise deemed 
necessary by the Employer to effectuate 
an assignment and transfer procedure , 
in the best interest of the school system.
Any such modifications or amend- | 
ments shall be completed by the 
Employer prior to the commencement 
of the assignment and transfer pro­
gram for each school year and not 
later than September 15th of that 
school year. The Employer will give 
notice to the Association of all such 
modifications or amendments to the 
procedures by transmitting to the 
Association a true and correct copy 
of the modifications or amendments.
If in the opinion of the Association, 
the modifications or amendments 
adversely affect or materially impair 
any substantive rights of a teacher(s) 
as set forth or incorporated in Article 
VII, the Association will state its posi-
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tion or objection in writing within 10 | 
calendar days from the receipt of such , 
modifications or amendments.
The Employer will in good faith bargain 1 
with the Association on all points or , 
objections raised by the Association 
against the modifications or amend- I 
ments, but the Employer shall not be 
compelled to agree to any point or 1 
objection raised by the Association } 
which the Employer in good faith 
believes would interfere with the right | 
of the public employer to carry out its 
assignment and transfer program. If | 
the parties cannot agree that the Asso­
ciation’s objections or proposals do I 
not so interfere, and the matter remains , 
in impasse for 14 calendar days after 
the Employer’s receipt of the Associa- | 
tion’s objections, the matter shall be 
submitted to final and binding arbitra­
tion in accordance with the procedures 
set forth in Article V-E of this Agree­
ment, provided, that (1) no assignment 
or transfer under the procedures as 
modified and amended shall be carried 
out prior to a final and binding arbitra­
tion award, but (2) all disputes or im­
passes to be resolved by arbitration 
under this section must be completed
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on or before October 22nd of the re­
spective school year.
ARTICLE VIII — TEACHER 
EVALUATION
The parties recognize the importance and 
value of a procedure for assisting and ( 
evaluating the progress and success of 
both newly employed and experienced 
personnel. Therefore, to this end, the 
following procedures have been agreed 
to in an effort to accomplish these goals.
A. All formal evaluations of teachers shall 
be in writing. However, all evaluations 
of teachers, formal or otherwise, shall 
be governed by Section E of this Article.
No teacher shall be required to sign a 
blank or incomplete form. All monitor- * 
ing or observation of the performance < 
of a teacher shall be conducted openly 
and with full knowledge of the teacher.
The use of eavesdropping, public 
address-audio systems and similar 
devices for teacher evaluation shall
be prohibited.
B. The Program for Assessing Teaching < 
in Hawaii (PATH) shall be used for all
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evaluations beginning in the school 
year 1984-85 in accordance with the 
following implementation program:
1. All evaluations during school year 
1983-84 shall be pursuant to HRS 
297-46 and existing Employer pro­
cedures #5604 and #5604.1 and 
Personnel Forms 750 and 751 or the 
Program for Assessing Teaching in 
Hawaii (PATH). The choice of in­
strument shall be on a voluntary 
basis.
2. Teachers shall be given appropriate 
orientation and training in the use 
of PATH during the school year 
1983-84.
3. The specific requirement that teach- 
evaluations be performed at least 
once in each school year in accord­
ance with HRS 297-46 notwith­
standing, beginning September 1, 
1984, evaluations shall be con­
ducted in two-year evaluation period 
cycles with on-going assessment of 
performance objectives. Approxi­
mately one-half of the school faculty 
as chosen by the principal shall 
begin their two-year evaluation
71
period cycles in school year 1984- 
85 and the remaining faculty mem­
bers shall begin their two-year 
evaluation period cycles in school 
year 1985-86. Tenured new addi­
tions to the faculty, tenured em­
ployees returning from long-term 
leaves of absence and newly tenured 
employees shall begin their two- 
year evaluation period cycles 
during the school year that they 
respectively join the faculty, return 
from a leave of absence or begin 
their tenured employment. Formal 
evaluation ratings shall be made 
based on the two-year evaluation 
period.
4. The two-year evaluation period 
cycle for probationary and TTAA 
teachers shall be appropriately 
shortened to provide for an appro­
priate evaluation rating for the 
specified period of employment.
5. For tenured teachers displaying 
documented performance defi­
ciencies, the two-year evaluation 
period cycle may be modified at 
any time by the principal/supervisor 
to permit the determination of an
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appropriate evaluation rating for 
each school year.
6. For salary increment purposes, 
tenured teachers in active service 
shall be assumed to have satis­
factory ratings for each school 
year unless specifically rated less 
than satisfactory during that school 
year.
7. Principals/supervisors and teachers 
shall cooperatively select objectives. 
If an agreement cannot be reached, 
the teacher shall select not less than 
50% of the total number of optional 
objectives selected.
8. Participation in PATH shall be 
guided by Departmental, contrac­
tual and PATH program require­
ments. The Department of Educa­
tion, in consultation with the Asso­
ciation, shall develop appropriate 
procedures to implement these 
provisions. Any other consultation 
regarding PATH shall be in accord­
ance with HRS 89-9(c).
C. A teacher shall be given a copy of any 
class visit or evaluation report prepared 
by his evaluator at least the day before
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any conference to discuss it.
D. No teacher shall be adversely evaluated 
without proper cause, but only adverse 
evaluations used as the basis for any 
disciplinary action against a tenured 
teacher shall be subject to the Griev­
ance Procedure.
Any adverse evaluation used as the 
basis for any disciplinary action against 
a probationary teacher shall be subject 
to the Grievance Procedure up to but 
not including arbitration, except non­
renewal of probationary contract shall 
be at the discretion of the Employer 
and shall not be subject to the Griev­
ance Procedure. However, a proba­
tionary teacher whose contract is not 
to be renewed shall be given an oppor­
tunity for a hearing with the principal 
and with an Association representative 
present if desired by the teacher, prior 
to the principal’s recommendation 
of non-renewal.
E. No material derogatory to a teacher’s 
conduct, service, character or per­
sonality shall be placed in his person­
nel file unless the teacher has had an 
opportunity to review such material
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and an opportunity to affix his signa­
ture to the copy to be filed, with the 
express understanding that such 
signature in no way indicates agree­
ment with the contents thereof. The 
teacher shall also have the right to 
submit a written answer to such ma­
terial, and his answer shall be reviewed 
by the Superintendent or his designee 
and attached to the file copy. Deroga­
tory material which a teacher has not 
been given an opportunity to review 
shall not be used in any proceedings 
against him.
All derogatory material in a teacher’s 
personnel file shall be destroyed after 
two (2) years, unless his superior 
■nmakes a determination of the current 
validity of such material. If the superior 
determines that the material is valid 
currently, it may remain in the file for 
another year and again reviewed. Any 
derogatory material more than five (5) 
years old shall be destroyed.
ARTICLE IX — FACULTY 
GOVERANCE
A. In each school, an Association Policy 
Committee will be recognized by the
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Employer. This committee may consist 
of not more than three (3) bargaining 
unit members from that school. For a 
school with more than fifty (50) bar­
gaining unit members on the faculty, 
this committee may consist of not more 
than five (5) members from that school.
The principal will meet and discuss 
with the committee such topics as the 
following: excursion procedures, 
students rules, activity policies, mon­
itors, extracurricular policies, intra­
school communications, school forms, 
fund raising projects and matters 
which may be subject to discussion 
under HRS 89-9(c).
Meetings and committee activities will 
be conducted in such a manner that 
they will not interfere with classroom 
instruction.
B. A State Faculty Committee shall be 
established composed of three (3) 
in-service teachers representing the 
Association, two (2) State educational 
officers from the Office of Instructional 
Services, and one (1) State educational 
officer from the School Libraries and 
Instructional Materials Branch of the 
Office of Library Services.
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The State Faculty Committee shall 
meet and confer for the purpose of 
exchanging information and ideas on 
current and new projects relating to 
instructional and school library pro­
gram development and evaluation. An 
annual joint committee report may be 
submitted to the Board of Education 
with a copy to the Association.
The Association and Employer agree 
that the State Faculty Committee shall 
serve in an advisory and consultative 
capacity only and that the proceedings 
and reports of the committee are not 
grievable. The primary objective is to 
provide a structure for the open dis­
cussion of problems concerning the 
instructional program for the children 
of Hawaii without regard to the self- 
interest of either party.
The State Faculty Committee shall 
meet at a mutually determined place 
and at mutually agreed times other 
than the regular work hours of the 
teacher representatives. As Associa­
tion representatives, the teachers shall 
not receive any extra compensation 
from the Employer.
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ARTICLE X — TEACHER 
PROTECTION
A. The Employer shall provide legal 
counsel for teachers who are sued for 
actions taken by them in the course 
of their employment and within the 
scope of their duties and responsibil­
ities.
The teacher against whom such civil 
action or proceeding is brought shall 
deliver within five (5) calendar days 
after date of service or knowledge 
of service as determined by the At­
torney General, all process or com­
plaint served upon him or an attested 
true copy thereof to his immediate 
superior who shall promptly furnish 
copies of pleadings and process there­
in to the Attorney General.
When the Employer has determined 
that a teacher is being sued for actions 
taken by them in the course of their 
employment and within the scope of 
their duties and responsibilities as 
noted in Section A, paragraph 1 above, 
the Attorney General or his designee 
will meet and explain legal procedures 
to the teacher.
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B. Teachers shall not be required to work 
under unsafe or hazardous conditions 
or to perform tasks which imminently 
endanger their health or safety.
When any teacher believes that an 
unsafe or hazardous condition exists, 
the teacher shall immediately inform 
the principal or other immediate super­
visor who shall take appropriate action. 
Within a reasonable length of time, 
the principal or his/her designee will 
inform the teacher of the action which 
has been taken.
When any teacher believes that the 
personal safety of his students or his 
person is jeopardized or endangered, 
he shall inform the principal who shall 
take appropriate action. Within a 
reasonable length of time, the principal 
or his/her designee will inform the 
teacher of the action which has been 
taken.
By October 31, the school admin­
istrator and faculty of each school 
shall meet to discuss the development 
of an emergency plan for aiding 
teachers who have potentially harmful 
situations occurring in their class- 
rooms/work areas. The principal shall
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give due consideration to faculty sug­
gestions in developing the emergency 
plan.
When a teacher in the performance 
of his/her duties is a victim of assault, 
as defined by law, the teacher shall 
inform the principal or his/her designee 
as soon as possible. At the earliest 
possible time, the principal or his 
designee shall notify the teacher of the 
action taken and shall follow-up in 
writing, if the teacher requests.
C. Teachers shall immediately report 
cases of theft/damage of their prop­
erty, physical assault and battery 
suffered by them in connection with 
their employment, to their principal 
or other immediate supervisor, who 
shall, if deemed appropriate or if so 
requested by the teacher, promptly 
notify the police of the incident and 
file a report on the appropriate DOE 
form. The report(s) shall be made 
available to the Association upon 
request.
Priority consideration shall be given 
in the repair and replacement of equip­
ment and supplies which are damaged 
or vandalized.
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Teachers who work after hours shall 
have access to a telephone for emer­
gency use provided that such access 
shall preserve the security of school 
property and shall not require expendi- [ 
ture of additional funds.
The employer shall reimburse accord­
ing to a reimbursement schedule for 
personal clothing (excluding acces­
sories and footwear), prescriptive 
glasses, and watches maliciously 
damaged or destroyed by another 
person while the teacher is acting 
without negligence, within the scope 
of his/her duties and responsibilities 
and in the course of his/her employ­
ment. The cost of an eye examination 
shall be reimbursed according to a 
reimbursement schedule whenever 
there is no available optical dispenser 
to accept existing prescriptions with­
out a new examination.
The employer shall review the existing 
procedures and reimbursement sched­
ule in consultation with the Association 
before the beginning of the 1984-85 
school year.
D. Any serious complaint or any repeated
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minor complaint including anonymous 
complaints concerning a teacher shall 
be reported immediately to the teacher 
by the supervisor receiving the com­
plaint. The use of complaints and the 
filing of said complaints shall be cov­
ered by Article VIII, Section E.
Any teacher against whom a serious 
complaint has been filed will have the 
opportunity to meet with the com­
plainants). At the teacher’s request, 
the supervisor shall be present at such 
a meeting. The supervisor shall call 
the complainant(s) for a meeting at a 
mutually acceptable time by the 
teacher, the complainant(s) and the 
supervisor.
E. If a teacher's presence is required at a 
conference where a private attorney 
is in attendance, the teacher may 
request legal representation from the 
Attorney General’s Office.
No recording device shall be used nor 
a transcription taken without the 
knowledge of the teacher at con­
ferences.
Teachers may request the use of 
administrative facilities for the pur­
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poses of holding conferences involving 
outside personnel.
F. Except as provided for in Article IV, 
Section B, requests by non-school 
personnel or students not enrolled in 
that school to visit a teacher's class- 
room/work area shall be granted by 
the principal or other immediate super­
visor only in an emergency or when 
no other arrangement can be made as 
determined by the principal or other 
immediate supervisor. Reasonable 
effort will be made to notify the teacher 
of visitors prior to sending them to the 
classroom/work area.
Reasonable effort will be made to 
confine the visits of police officers 
and/or officers of the court to the 
administrative building. They shall 
be sent directly to a teacher’s class­
room/work area only in the case of an 
emergency or when the circumstances 
are beyond the control of the principal 
or other immediate supervisor. In the 
case of an emergency, and when no 
other arrangements can be made, 
faculty members may be assigned to 
supervise students while teachers 
confer with police officers and/or
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officers of the court.
The Employer shall take appropriate 
steps to remove any known unau­
thorized persons from school cam­
puses.
G. When students are sent home from 
school or are not required to attend 
due to emergencies, which endanger 
health or safety, teachers will not be 
required to remain at, nor report to, 
said schools.
H. The principal and other administrators 
shall comply with any reasonable 
request from the teacher for informa­
tion in their possession relating to the 
assault upon the teacher requesting 
the information.
I. The Employer shall pay reasonable 
costs for medical, surgical or hospital 
services, but only to the extent not 
covered by Kaiser, HMSA or Workers’ 
Compensation benefits, in the event 
a teacher is assaulted while performing 
duties within the scope of his authority 
and while following rules and regula­
tions established by the Employer. 
No medical, surgical or hospital pay­
ment will be provided for actions
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involving Association activity, mis­
conduct, and unauthorized activity, 
or if the assault was provoked by the 
injured teacher.
J. If a parent-teacher conference extends 
beyond working hours, reasonable 
precaution will be taken to insure that 
a school building is not secured with­
out the teacher’s knowledge.
K. A descriptive brochure and claim form 
for the Criminal Injuries Compensation 
Act shall be made available in each 
school office.
ARTICLE XI — STUDENT 
DISCIPLINE
A. The Employer recognizes his respon­
sibility to give all reasonable support 
and assistance to teachers with respect 
to the maintenance of control and 
discipline in the schools.
A definition of the teachers’ duties and 
responsibilities and administrative 
follow-up pertaining to student be­
havior shall be reduced to writing by 
the Superintendent and presented to 
each teacher at the start of each school 
year.
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In order to facilitate his/her support, 
the principal shall meet with his/her 
faculty at the beginning of the school 
year, but not later than October 1 for 
the purposes of presenting and dis­
cussing with the faculty the guidelines 
for student behavior and administrative 
follow-up to be implemented in the J 
schools. The principal shall give due 
consideration to faculty suggestions 
in developing the school level guide­
lines which shall include, but not be 
limited to, such items as: (1) acceptable 
standards of behavior, (2) criteria and 
procedures for referral and follow-up 
and (3) general consequences of mis­
conduct.
A copy of the guidelines will be given 
to each teacher, student and parent(s).
B. When in the judgment of a teacher, 
a student requires attention of the 
principal, a counselor, a psychologist 
or other specialist, he shall so inform 
his principal or immediate supervisor. 
The principal or immediate supervisor 
shall meet as soon as possible with 
the teacher and an appropriate spe­
cialist to discuss the problem and to 
decide upon appropriate steps for its
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resolution. However, teachers should 
not be expected to assume ongoing 
responsibility for students who require 
attention of such specialist and the 
principal will take reasonable steps 
to relieve teachers of responsibilities 
with respect to such students.
C. After exhausting all means and pro­
cedures available, a teacher may refer 
a pupil from a class to the principal 
when the grossness of the offense, 
the persistence of the misbehavior or 
the disruptive effect of the violation 
makes the continued presence of the 
student in the classroom intolerable. 
In such cases, the teacher will furnish 
the principal, as promptly as his teach­
ing obligation will allow, the full 
particulars of the incident. Such report 
will be reduced to written form and 
submitted to the principal as promptly 
as possible. The school principal shall 
take the steps necessary to solve the 
problem. Should his decision include 
the readmittance of the student to the 
class, the teacher shall be notified in 
writing of the conditions under which 
the readmittance is granted.
If there are additional violations of the
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conditions of readmission, a teacher 
may suspend the student from that 
classroom. The justification for the 
suspension shall be submitted to the 
principal in writing as promptly as 
possible.
If such a student is subsequently re­
assigned to another classroom by the 
principal, the receiving teacher shall 
be notified of the suspension and may 
request information regarding the 
reason(s) for the suspension.
D. Reasonable physical force may be 
used by a techer to protect himself or 
another teacher and/or student from 
possible injury, or in an extraordinary 
case of breach of discipline, to restrain 
a disruptive student, provided the force 
is reasonable under the circumstances 
and provided the teacher has followed 
all instructions and rules established 
by the Employer, and covered by the 
definition of teachers’ duties and 
responsibilities pertaining to student 
behavior.
ARTICLE XII — LEAVES
Leave policies provided for in the 5400
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series of Administrative Regulations and 
applicable State statutes which were in 
effect on the execution date of this Agree­
ment shall remain in full force and effect 
for the duration of the this Agreement 
except as hereinafter provided:
A. LEAVE WITHOUT PAY FOR CHILD 
CARE
Leave without pay for child care may 
be granted to bargaining unit mem­
bers as provided for in Regulation 
#5401 of the School Code.
B MISCELLANEOUS LONG-TERM  
LEAVES WITHOUT PAY
1. Political Campaigning Leave.
Political Campaigning Leave may 
be granted for up to an entire school 
year to teachers for the purpose of 
campaigning as a candidate for 
any political office. This leave may 
not be extended.
2. Association Leave. Teachers who 
are officers of the Hawaii State 
Teachers Association or are appoint­
ed to its staff or elected officers of 
the National Education Association 
may be granted a leave of absence
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for the entire school year, and such 
leave may be extended for one (1) 
additional school year. This leave 
guarantees the teacher return to the 
former school at the beginning of 
the school year following the leave. 
If the leave is extended beyond one 
year, guarantee shall be to the dis­
trict only.
C PERSONAL LEAVE WITH PAY
The Employer shall grant up to two (2) 
personal leave days with full pay per 
school year which may be used for 
personal business which can be trans­
acted only during the school hours. 
Such personal leave shall be charged 
against the teacher’s sick leave. A 
teacher desiring to use such leave 
shall give at least twenty-four (24) 
hours advance notice except in emer­
gencies. Such personal leave shall not 
be cumulative.
D. LEAVE FOR JURY OR WITNESS DUTY
1. A bargaining unit member, if sum­
moned to serve as a witness or juror 
in any judicial proceedings except 
those which may involve or arise out 
of the bargaining unit member’s
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outside employment or personal 
business shall be entitled to leave 
of absence with pay.
2. A bargaining unit member who 
serves as a witness or juror and 
who receives a fee or mileage 
allowance shall not suffer the loss 
of such monies or have it offset 
against the member’s salary account.
3. A bargaining unit member called 
to serve as a witness in a case which 
may involve or arise out of the 
member’s outside employment or 
personal business shall not be en­
titled to leave of absence with pay 
as provided in paragraph 1 above, 
provided that the member shall be 
entitled to take leave of absence 
without pay or personal leave (if 
available).
E EXTENSION OF LEAVES
All leaves without pay may be extended 
for one semester or one year. Em­
ployees who extend their leaves shall 
not be guaranteed to their former 
schools and shall be assigned to 
appropriate positions within their own 
district if such positions are available.
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If positions are not available in their 
own district, they may be assigned to 
appropriate positions in another 
district(s).
Requests to extend leaves shall be 
received by the Department of Educa­
tion at least thirty (30) days prior to 
the end of the semester or at the appro­
priate time for submitting the Form 101.
Although the leaves mentioned above 
may be extended, none of those leaves 
may be followed by another leave.
If the requirements for a leave without 
pay for professional improvement 
are not met, the leave will be handled 
as other leaves without pay.
F. Bargaining unit personnel who wish 
to attend Department of Education or 
State of Hawaii sanctioned or spon­
sored educational conferences, semi­
nars or meetings may receive leaves 
with pay not to exceed three (3) school 
days. Teachers shall apply for this 
through the normal leave procedure 
and/or out-of-state travel procedure.
G. The Employer shall grant sabbatical 
leaves as provided for in the 5400 series
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for no less than fifty (50) bargaining 
unit members. A sabbatical leave shall 
be granted at full pay for one semester 
or half pay for a full year.
A sabbatical leave may be followed by 
another leave carrying with it the 
appropriate guarantee. A sabbatical 
leave cannot be extended.
If the requirements for a sabbatical 
leave are not met, the leave will be 
handled as other leaves without pay.
The Employer shall meet and confer 
with the Association to discuss the 
sabbatical leave selection criteria. The 
sabbatical leave selection criteria 
shall be posted in every school or 
administrative unit.
A bargaining unit member not granted 
a sabbatical leave shall be given, if 
he/she requests, a written explanation.
A bargaining unit member on sab­
batical leave shall receive the pay to 
which entitled during the months of 
July and August.
Items not specifically covered in these 
provisions or other portions of the 
collective bargaining agreement but
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covered in the School Code and/or 
letters of understanding between the 
parties shall remain in full force and 
effect.
H. TROUBLED EMPLOYEE PROGRAM
The parties shall maintain a compre­
hensive program to aid troubled em­
ployees.
ARTICLE XIII — ACADEMIC 
FREEDOM
The parties seek to educate young people 
in the democratic tradition, to inspire 
meaningful awareness of and respect for 
the Constitution and the Bill of Rights, 
to instill appreciation of the value of indi­
vidual personality and to foster a recogni­
tion of individual freedom and social 
responsibility. It is recognized that these 
democratic values can best be transmitted 
in an atmosphere which is conducive to 
inquiry and learning and in which academic 
freedom for teacher and student is en­
couraged.
Academic freedom shall be guaranteed to 
teachers and they shall be encouraged 
to study, investigate, present and interpret
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objectively facts and ideas concerning 
man, society, and physical and biological 
work, and other branches of learning 
subject to established courses of study.
ARTICLE XIV — PAYROLL 
DEDUCTIONS
A. Any teacher who is a member of the 
Association, or who has applied for 
membership, may sign and deliver to 
the Employer an assignment autho­
rization deduction of membership dues 
in the Association, including the 
National Education Association and 
the Hawaii Education Association. 
Such authorization shall continue in 
effect from year to year unless revoked 
in writing between June 1 and Sep­
tember 1 of any year. Pursuant to such 
authorization, the Employer shall 
deduct one twenty-fourth (1/24) of 
such dues from each semi-monthly 
check of teachers.
B. The Employer shall promptly remit all 
sums deducted pursuant to Section A 
above to the Hawaii State Teachers 
Association accompanied by a list of 
all teachers for which dues are remitted,
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and the amounts deducted for each 
and other information as presently 
provided. The Association agrees to 
promptly advise the Employer of all 
members of the Association in good 
standing from time to time and to 
furnish other information needed by 
the Employer to fulfill the provisions 
of this Article, and not otherwise avail­
able to the Employer.
Upon issuance and transmission of 
a check to the Association, the Em­
ployer’s responsibility shall cease 
with respect to deductions covered 
thereby. The Employer shall not be 
bound in any manner to see to the 
application of the proceeds of any 
check, to investigate the authority 
of any Association officer to certify 
the amount of dues to be deducted, or 
to accept or collect any check.
C. The Association hereby undertakes 
to indemnify and hold the Employer 
harmless from all claims against it 
for or on account of any deductions 
made from the wages of a teacher pur­
suant to Article XIV (Payroll Deduc­
tions), Sections A and B of this Agree­
ment.
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ARTICLE XV — DEPARTMENT 
AND GRADE LEVEL 
CHAIRPERSONS
A. The teachers in each department or 
grade level shall recommend in writing 
the names of candidates for the posi­
tion of chairperson. If the educational 
officer does not select any of the 
proposed candidates he will, if re­
quested, explain in writing the reason 
for his selection to the teachers in the 
department or grade level involved.
B. When a principal desires to fill a de­
partment or grade level chairperson 
position but finds no acceptable 
candidate who is willing to accept 
the position, then he shall make the 
assignment on a fair and equitable 
basis with proper regard for job and 
skill requirements. In making such 
assignment, the principal shall give 
fair consideration to any objections 
to the assignment based on the fact 
that it may impair the health and/or 
safety of or cause undue personal 
hardship to the individual. Depart­
ment or grade level chairpersonship 
candidates who have objections to
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accepting such assignments shall 
have the right to give their written 
objections to the principal and have 
it placed on file.
C. A department or grade level chair­
person shall coordinate, plan, budget 
and assist his or her department or 
grade level as follows:
1. Coordination
a. Coordinates the work of all 
teachers, including substitute 
teachers within his or her depart­
ment or grade level.
b. Acts as liaison between the ad­
ministration and his or her de­
partment or grade level.
c. Consults with teachers on curri­
culum im plementation and 
improvement.
d. Coordinates the ordering and 
dissemination of books and 
periodicals with the librarian.
e. Consults with counselors on 
student problems involving the 
department or grade level.
f. Consults with other department 
heads to improve the total in­
structional program.
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g. Consults with other schools and 
upper level educational institu­
tions for the purpose of articula­
tion and curriculum improve­
ment.
h. Represents the department at 
meetings which are scheduled 
by the school, State or District.
2. Planning
a. Recommends innovations in 
teaching methods, aids or train­
ing.
b. Conducts regular departmental 
meetings to discuss problem 
policies, procedures, etc.
c. Recommends curriculum and 
school improvements to admin­
istration.
3. Budgeting
a. Assumes leadership for the 
development of department or 
grade level budget and expendi­
ture plans.
b. Assumes leadership in ordering 
supplies and equipment for his 
or her department or grade level.
c. Assumes leadership of main­
taining inventories of supplies
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and equipment.
4. Others
a. Orients new teachers and sub­
stitutes as to duties and re­
sponsibilities.
b. Assists teachers with instruc­
tional problems within his or her 
department or grade level.
c. Assists in the subject assign­
ment amongst teachers in his or 
her department or grade level.
d. Performs such other tasks as 
assigned by the principal that 
are reasonable and related to 
his or her duties as department 
or grade level chairperson.
D. Department Chairperson (Secondary)
With the concurrence of the majority 
of the teachers in the department, one 
daily, non-teaching period, in addition 
to a preparation period, shall be 
scheduled for the department chair­
person. The additional non-teaching 
period shall be used exclusively for 
fulfilling the duties and responsibilities 
of the department chairperson.
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E. Grade Level Chairperson (Elementary)
Grade level chairpersons shall not be 
assigned campus supervision during 
their regular seven-hour work day. 
Grade level chairpersons will not be 
required to serve on non-curriculum 
activities.
F. The department and grade level chair­
persons differential shall be as pro­
vided for in Article XVII.
ARTICLE XVI — WORK YEAR
The work year for bargaining unit em­
ployees shall be as previously established 
and shall be no more than one hundred 
eighty (180) days; one (1) day of which 
shall be without studentsatthe beginning 
of the school year and one (1) day of 
which shall be without studentsatthe end 
of the school year.
Bargaining unit personnel shall have one 
day set aside for Teacher Institute Day.
The Employer shall not schedule nor 
require work to be performed on any of 
the following holidays:
1. Labor Day 8 New Year's Day
2. Discoverer's Day 9. President's Day
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3. Veterans' Day 10. Kuhio Day
4. General Election Day 11. Good Friday
5. Thanksgiving Day 12. Memorial Day
6. Day after Thanksgiving 13. Kamehameha Day
7. Christmas Day
Vacations for bargaining unit personnel 
shall be the day after Thanksgiving, two 
(2) weeks at Christmas, one (1) week in 
the Spring.
The work year for bargaining unit mem­
bers shall not extend beyond Kamehameha 
Day.
Employees are not required to report to 
work during the winter or spring vacations 
or during the period beginning with the 
ending of the teaching year in June and 
ending with the beginning of the new 
teaching year in September of the follow­
ing school; however,
1. Employees may voluntarily report to 
duty without compensation; or
2. Employees who are officially re­
called to duty by the Employer accord­
ing to established procedures and who 
agree to perform work shall be com­
pensated at the rate of 1/180 times (x) 
his/her annual salary for each day 
worked. Provided, however, that
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librarians and registrars shall be 
provided extra compensation for such 
work only when it exceeds the work 
obligation for which they receive a 
pay differential.
ARTICLE XVII — SALARIES
A. The salary schedule in effect on August 
31, 1983 shall continue to be in effect 
until amended. Subject to the approval 
of the respective legislative bodies, 
effective April 15, 1984, the salary 
schedule in effect on August 31, 1983, 
shall be amended to reflect an across- 
the-board salary adjustment of three 
percent (3%) or thirty-four dollars ($34) 
per month, whichever is greater.
The salary schedule as modified herein 
shall be designated as Exhibit A and 
and salary of every bargaining unit 
employee shall be determined as 
follows:
1. Any employee compensated on 
April 14, 1984 at any step in the 
salary schedule in effect on August 
31, 1983 shall be assigned to the 
corresponding step of said em­
ployee’s salary range in the salary
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schedule designated as Exhibit A.
2. Any employee whose salary rate 
on April 14,1984 falls between steps 
of the salary schedule shall have 
said employee’s rate of compensa­
tion increased by three percent (3%) 
or thirty-four dollars ($34) per 
month, whichever is greater.
3. Any employee whose salary on 
April 14, 1984 exceeds the maxi­
mum step of the employee’s salary 
range shall have said employee’s 
rate of compensation increased by 
three percent (3%) or thirty-four 
dollars ($34) per month, whichever 
is greater.
B. Subject to the approval of the respec­
tive legislative bodies, effective Febru­
ary 1, 1985, Exhibit A shall be amended 
to reflect an across-the-board salary 
adjustment of two percent (2%). Such 
amended schedule shall be designated 
as Exhibit A-1, and the salary of every 
bargaining unit employee shall be 
determined as follows:
1. Any employee compensated on 
January 31, 1985 at any step in the 
salary schedule shown as Exhibit A
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shall be assigned to the correspond­
ing step of said employee's salary 
range in the salary schedule des­
ignated as Exhibit A-1.
2. An employee whose salary rate on 
January 31, 1985 falls between two 
steps of the salary schedule shall 
have said employee’s rate of com­
pensation increased by two percent 
( 2% ) .
3. Any employee whose salary rate 
on January 31, 1985 exceeds the 
maximum step of the employee’s 
salary range shall have said em­
ployee's rate of compensation in­
creased by two percent (2%).
C. No in-service credit will be required 
as a condition of receiving an incre­
mental or longevity salary increase.
D. No teacher shall be denied a salary 
increment as provided by statute 
without proper cause.
E. The base salaries covered by this 
Agreement are set forth in the existing 
salary schedule, Appendix I, which 
is attached hereto, and incorporated 
in this Agreement. Such salary sched­
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ule shall remain in effect during the 
term of this Agreement except as 
provided in Section A and B above.
F. All increases provided for in this Article 
shall be subject to prior approval by 
the appropriate legislative body as 
provided for by statute.
G. All current salary schedules, differen­
tials and supplementary pay schedules 
as amended will remain in effect until 
August 31, 1985.
H. Bargaining unit members are required 
to comply with procedural respon­
sibilities for teacher certification and 
salary administration as specified in 
the School Code. Effective September 
1, 1983, claims for verified salary 
underpayments filed by an employee 
shall be paid up to two (2) years retro­
actively from the date of filling, pro­
vided that the proper documents to 
verify the salary underpayments were 
filed by the employee.
This provision does not alter the Em­
ployer’s statutory right to recover 
salary overpayments.
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ARTICLE XVIII — NO STRIKE
The Association agrees that during the 
term of this Agreement, neither the As­
sociation nor its members wilt authorize, 
instigate or engage in a strike, sitdown, 
slowdown, or picket against the Employer 
during the life of this Agreement, except 
as provided for in Article XXIII, Duration.
ARTICLE XIX — MISCELLANEOUS
A. If any provisions of this Agreement 
or any application thereof to any 
teacher or group of teachers is held 
contrary to law by a court of competent 
jurisdiction, such provisions or ap­
plication will not be deemed valid and 
subsisting, except to the extent per­
mitted by law, but all other provisions 
or applications will continue in full 
force and effect. The parties will meet 
not later than twenty (20) days after 
any such holding for the purpose of 
attempting to legalize the provisions 
affected.
B. Any individual contract between the 
Employer and an individual teacher 
shall be expressly made subject to,
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and consistent with, the terms of this 
Agreement.
C. Except where contrary to law, this 
Agreement shall supersede any rules, 
regulations or practices of the Em­
ployer which shall be contrary to or 
inconsistent with this Agreement.
ARTICLE XX — MAINTENANCE 
OF BENEFITS
A. Except as modified herein, teachers 
shall retain all rights, benefits and 
privileges pertaining to their conditions 
of employment contained in the School 
Code at the time of the execution of 
this Agreement.
B. Subject to the foregoing paragraph, 
nothing contained herein shall be 
interpreted as interfering with the 
Employer's right to make, amend, 
revise or delete any portion of the 
School Code; provided, however, that 
the Association shall be consulted on 
any changes to be made.
ARTICLE XXI — RELEASE TIME
A. The parties have agreed that Act. 212,
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SLH, 1971, shall be administered by 
the parties as including time off with 
pay for all teachers, including com­
mittee members and grievance repre­
sentatives; with the approval of the 
Association, for the following pur­
poses:
1. Participation in collective bargain­
ing including contract administra­
tion activities, grievance handling 
and processing, arbitration process­
ing and Association training session 
for any of these activities.
2. Participation in meetings, con­
ferences, and training sessions 
conducted by the Association or the 
National Education Association.
B. The maximum allowable release time 
with pay shall be limited to four hundred 
(400) total days for the school year 
1983-84; and six hundred (600) total 
days for the school year 1984-85. The 
total maximum cost to the Employer 
for 1983-84 shall be $22,612; and the 
total maximum cost to the Employer 
for 1984-85 shall be $37,308.
Additional release time with pay of up
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to fifty (50) total days per year for 
bargaining unit members who do not 
require substitutes shall be allowed.
C. No additional pay shall be given to 
individuals for days they would not 
otherwise be working such as vaca­
tions, holidays and weekends.
ARTICLE XXII — ENTIRETY 
CLAUSE
This document contains the entire agree­
ment between the parties and no other 
agreement, representation or under­
standing will be binding on the parties 
unless made in writing by mutual consent 
of both parties.
ARTICLE XXIII — DURATION
This Agreement shall become effective 
as of July 1, 1983, and remain in effect to 
and including June 30, 1985, with the 
following exceptions:
1. Article XVII, Salaries, shall remain 
in effect until August 31, 1985, and
2. Newly negotiated provisions within 
the following Articles and Under­
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standings shall become effective 
as of March 1, 1984:
Article IV 
Article VI 
Article VII 
Article VIII 
Article XII 
Article XVI
Article XVII (New Paragraph G) 
Memorandum of Understanding — 
Special Education 
Memorandum of Understanding — 
Risk Transfer
Memorandum of Understanding — 
Master Schedule
This Agreement shall be renewed there­
after in accordance with the statutes 
unless either party hereto shall give 
written notice during the period October 
1,1984, and October 31,1984, to the other 
party of its desire to modify, amend or 
terminate the Agreement. Negotiations 
shall commence by November 30, 1984.
The parties recognize that the delayed 
effective date for newly negotiated pro­
visions precluded the earlier commence­
ment of certain implementation activities. 
However, every good faith effort will be
m
made to implement the terms and condi­
tions of this Agreement to the extent 
reasonably possible.
IN WITNESS WHEREOF, the parties here­
to, by their authorized representatives, 
have executed this Agreement this 1 st day 
of March, 1984.
STATE OF HAWAII HAWAII STATE
BOARD OF EDUCATION 
By
TEACHERS ASSOCIATION
&
112
APPENDICES AND MEMORANDA
I
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TEACHERS’ SALARY SCHEDULE
ANNUAL
EFFECTIVE APRIL 15, 1984 TO JANUARY 31, 1985
EXHIBIT A
YRS. OF 
EXP. 
(Steps)
CLASS I 
Range 1
CLASS II 
Range 3
CLASS III 
Range 5
CLASS IV 
Range 6
CLASS V 
Range 7
CLASS VI 
Range 8
CLASS VII 
Range 9
1 T01-1 14,038 T03-1 15,036 T05-1 16,140 T06-1 16,732 T07-1 17,353 T08-1 18,005 T09-1 18,718
2 T01-2 14,527 T03-2 15,575 T05-2 16,732 T06-2 17,353 T07-2 18,005 T08-2 18,718 T09-2 19,495
T71-2 14,816 T73-2 15,815 T75-2 16,918 T76-2 17,510 T77-2 18,132 T78-2 18,817 T79-2 19,559
3 T01-3 15,036 T03-3 16,140 T05-3 17,353 T06-3 18,005 T07-3 18,718 T08-3 19,495 T09-3 20,312
T71-3 15,305 T73-3 16,353 T75-3 17,510 T76-3 18,132 T77-3 18,817 T78-3 19,559 T79-3 20,336
T81-3 15,337 T83-3 16,389 T85-3 17,548 T86-3 18,168 T87-3 18,862 T88-3 19,599 T89-3 20,380
4 T01-4 15,575 T03-4 16,732 T05-4 18,005 T06-4 18,718 T07-4 19,495 T08-4 20,312 T09-4 21,168
T71-4 15,815 T73-4 16,918 T75-4 18,132 T76-4 18,817 T77-4 19,559 T78-4 20,336
T81-4 15,855 T83-4 16,955 T85-4 18,168 T86-4 18,862 T87-4 19,599 T88-4 20,380 T89-4 21,192
5 T01-5 16,140 T03-5 17,353 T05-5 18,718 T06-5 19,495 T07-5 20,312 T08-5 21,168 T09-5 22,069
T71-5 16,353 T73-5 17,510 T75-5 18,817 T76-5 19,559 T77-5 20,336
T81-5 16,389 T83-5 17,548 T85-5 18,862 T86-5 19,599 T87-5 20,380 T88-5 21,192
6 T01-6 16,732 T03-6 18,005 T05-6 19,495 T06-6 20,312 T07-6 21,168 T08-6 22,069 T09-6 23,013
T71-6 16,918 T73-6 18,132 T75-6 19,559 T76-6 20,336
T81-6 16,955 T83-6 18,168 T85-6 19,599 T86-6 20,380 T87-6 21,192
7 T01-7 17,353 T03-7 18,718 T05-7 20,312 T06-7 21,168 T07-7 22,069 T08-7 23,013 T09-7 24,007
T71-7 17,510 T73-7 18,817 T75-7 20,336
T81-7 17,548 T83-7 18,862 T85-7 20,380 T86-7 21,192
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8
9
(3 years) 
L1
(3 years) 
L2
(3 years) 
L3
(3 years) 
L4
T01-8 18,005 T03-8 19,495 T05-8 21,168 T06-8
T71-8 18,132 T73-8 19,559
T81-8 18,168 T83-8 19,599 T85-8 21,192
T01-9 18,718 T03-9 20,312 T05-9 22,069 T06-9
T71-9 18,817 T73-9 20,336
T81-9 18,862 T83-9 20,380
T01L1 19,495 T03L1 21,168 T05L1 23,013 T06L1
T71L1 19,559
T81L1 19,599 T83L1 21,192
T01L2 20,312 T03L2 22,069 T05L2 24,007 T06L2
T71L2 20,336
T81L2 20,380
T01L3 21,168 T03L3 23,013 T05L3 25.049 T06L3
T81L3 21,192
T01L4 22,069 T03L4 24,007 T05L4 26,142 T06L4
T71L4 23,009 T73L4 25,043 T75L4 27.283 T76L4
T81L4 23,990 T83L4 26,126 T85L4 28.475 T86L4
22,069 T07-8 23,013 T08-8 24,007 T09-8 25,049
23,013 T07-9 24,007 T08-9 25,049 T09-9 26,142
24,007 T07L1 25,049 T08L1 26,142 T09L1 27,290
25,049 T07L2 26,142 T08L2 27,290 T09L2 28,496
26,142 T07L3 27,290 T08L3 28,496 T09L3 29,763
27,290
28.491
29,746
T07L4
T77L4
T87L4
28,496
29,757
31,074
T08L4
T78L4
T88L4
29,763
31.087
32,471
T09L4
T79L4
T89L4
31,092
32,483
33,936
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TEACHERS’ SALARY SCHEDULE 
ANNUAL
EFFECTIVE FEBRUARY 1, 1985
EXHIBIT A-1
YRS OF 
EXP CLASS 1 CLASS II CLASS III CLASS IV CLASS V CLASS VI CLASS VII
(Steps) Range 1 Range 3 Range 5 Range 6 Range 7 Range 8 Range 9
1 T01-1 14,319 T03-1 15,337 T05-1 16,462 T06-1 17,067 T07-1 17,700 T08-1 18,365 T09-1 19,092
2 T01-2 14,818 T03-2 15,887 T05-2 17,067 T06-2 17,700 T07-2 18,365 T08-2 19,092 T09-2 19,885
T71-2 15,112 T73-2 16,131 T75-2 17,256 T76-2 17,861 T77-2 18,494 T78-2 19,194 T79-2 19,950
3 T01-3 15,337 T03-3 16,462 T05-3 17,700 T06-3 18,365 T07-3 19,092 T08-3 19,885 T09-3 20,719
T71-3 15,612 T73-3 16,680 T75-3 17,861 T76-3 18,494 T77-3 19,194 T78-3 19,950 T79-3 20,743
T81-3 15,644 T83-3 16,716 T85-3 17,899 T86-3 18,532 T87-3 19,239 T88-3 19,991 T89-3 20,787
4 T01-4 15,887 T03-4 17,067 T05-4 18,365 T06-4 19,092 T07-4 19,885 T08-4 20,719 T09-4 21,591
T71-4 16,131 T73-4 17,256 T75-4 18,494 T76-4 19,194 T77-4 19,950 T78-4 20,743
T81-4 16,173 T83-4 17,294 T85-4 18,532 T86-4 19,239 T87-4 19,991 T88-4 20,787 T89-4 21,616
5 T01-5 16,462 T03-5 17,700 T05-5 19,092 T06-5 19,885 T07-5 20,719 T08-5 21,591 T09-5 22,510
T71-5 16,680 T73-5 17,861 T75-5 19,194 T76-5 19,950 T77-5 20,743
T81-5 16,716 T83-5 17,899 T85-5 19,239 T86-5 19,991 T87-5 20,787 T88-5 21,616
6 T01-6 17,067 T03-6 18,365 T05-6 19,885 T06-6 20,719 T07-6 21,591 T08-6 22,510 T09-6 23,473
T71-6 17,256 T73-6 18,494 T75-6 19,950 T76-6 20,743
T81-6 17,294 T83-6 18,532 T85-6 19,991 T86-6 20,787 T87-6 21,616
7 T01-7 17,700 T03-7 19,092 T05-7 20,719 T06-7 21,591 T07-7 22,510 T08-7 23,473 T09-7 24,487
T71-7 17,861 T73-7 19,194 T75-7 20,743
T81-7 17,899 T83-7 19,239 T85-7 2C.787 T86-7 21,616
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8
9
L1
(3 years) 
L2
(3 years) 
L3
(3 years) 
L4
T01-8 18.365 T03-8 19,885 T05-8 21,591 T06-8
T71-8 18.494 T73-8 19,950
T81-8 18,532 T83-8 19,991 T85-8 21,616
T01-9 19,092 T03-9 20,719 T05-9 22,510 T06-9
T71-9 19,194 T73-9 20,743
T81-9 19,239 T83-9 20,787
T01L1 19,885 T03L1 21,591 T05L1 23,473 T06L1
T71L1 19,950
T81L1 19,991 T83L1 21,616
T01L2 20,719 T03L2 22,510 T05L2 24,487 T06L2
T71L2 20,743
T81L2 20,787
T01L3 21,591 T03L3 23,473 T05L3 25,550 T06L3
T81L3 21,616
T01L4 22,510 T03L4 24,487 T05L4 26,664 T06L4
T71L4 23,470 T73L4 25,544 T75L4 27,829 T76L4
T81L4 24,470 T83L4 26.648 T85L4 29,045 T86L4
22,510 T07-8 23,473 T08-8 24,487 T09-8 25,550
23,473 T07-9 24,487 T08-9 25,550 T09-9 26,664
24,487 T07L1 25,550 T08L1 26,664 T09L1 27,836
25,550 T07L2 26,664 T08L2 27,836 T09L2 29,066
26,664 T07L3 27,836 T08L3 29,066 T09L3 30,358
27,836
29,061
30,341
T07L4
T77L4
T87L4
29,066
30,353
31,696
T08L4
T78L4
T88L4
30,358
31,709
33,120
T09L4
T79L4
T89L4
31,714
33,132
34,615
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TEACHERS’ SALARY SCHEDULE 
ANNUAL 1982-83
APPENDIX l
YRS. OF
EXP. CLASS I
(Steps) Range 1
CLASS II 
Range 3
CLASS III 
Range 5
CLASS IV 
Range 6
CLASS V 
Range 7
CLASS VI 
Range 8
CLASS VII 
Range 9
1 T01 ■1 13,629 T03-1 14,598 T05-1 15,669 T06-1 16,245 T07-1 16,848 T08-1 17,480 T09-1 18,173
2 T01 ■2 14,104 T03-2 15,121 T05-2 16,245 T06-2 16,848 T07-2 17,480 T08-2 18,173 T09-2 18,928
T71 ■2 14,384 T73-2 15,354 T75-2 16,425 T76-2 17,000 T77-2 17,604 T78-2 18,269 T79-2 18,989
3 T01 -3 14,598 T03-3 15,669 T05-3 16,848 T06-3 17,480 T07-3 18,173 T08-3 18,928 T09-3 19,721
T71 ■3 14,859 T73-3 15,877 T75-3 17,000 T76-3 17,604 T77-3 18,269 T78-3 18,989 T79-3 19,744
T81 •3 14,891 T83-3 15,911 T85-3 17,037 T86-3 17,639 T87-3 18,313 T88-3 19,028 T89-3 19,786
4 T01 -4 15,121 T03-4 16,245 T05-4 17,480 T06-4 18,173 T07-4 18,928 T08-4 19,721 T09-4 20,551
T71 -4 15,354 T73-4 16,425 T75-4 17,604 T76-4 18,269 T77-4 18,989 T78-4 19,744
T81 -4 15,393 T83-4 16,461 T85-4 17,639 T86-4 18,313 T87-4 19,028 T88-4 19,786 T89-4 20,575
5 T01 -5 15,669 T03-5 16,848 T05-5 18,173 T06-5 18,928 T07-5 19,721 T08-5 20,551 T09-5 21,426
T71 -5 15,877 T73-5 17,000 T75-5 18,269 T76-5 18,989 T77-5 19,744
T81 -5 15,911 T83-5 17,037 T85-5 18,313 T86-5 19,028 T87-5 19,786 T88-5 20,575
6 T01 -6 16,245 T03-6 17,480 T05-6 18,928 T06-6 19,721 T07-6 20,551 T08-6 21,426 T09-6 22,343
T71 -6 16,425 T73-6 17,604 T75-6 18,989 T76-6 19,744
T81 -6 16,461 T83-6 17,639 T85-6 19,028 T86-6 19,786 T87-6 20,575
7 T01 -7 16,848 T03-7 18,173 T05-7 19,721 T06-7 20,551 T07-7 21,426 T08-7 22,343 T09-7 23,307
T71 -7 17,000 T73-7 18,269 T75-7 19,744
T81 -7 17,037 T83-7 18,313 T85-7 19,786 T86-7 20,575
8 T01 -8 17,480 T03-8 18,928 T05-8 20,551 T06-8 21,426 T07-8 22,343 T08-8 23,307 T09-8 24,319
T71 -8 17,604 T73-8 18,989
T81 -8 17,639 T83-8 19,028 T85-8 20,575
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9 T01-9
T71-9
T81-9
18,173
18,269
18,313
T03-9
T73-9
T83-9
19,721
19,744
19,786
T05-9 21,426 T06-9 22,343 T07-9 23,307 T08-9 24,319 T09-9 25,380
L1 T01L1
T71L1
T81L1
18,928
18,989
19,028
T03L1
T83L1
20,551
20,575
T05L1 22,343 T06L1 23,307 T07L1 24,319 T08L1 25,380 T09L1 26,496
L2 T01L2
T71L2
T81L2
19,721
19,744
19,786
T03L2 21,426 T05L2 23,307 T06L2 24,319 T07L2 25,380 T08L2 26,496 T09L2 27,666
L3 T01L3
T81L3
20,551
20,575
T03L3 22,343 T05L3 24,319 T06L3 25,380 T07L3 26,496 T08L3 27,666 T09L3 28,896
L4 T01L4 21,426 T03L4 23,307 T05L4 25,380 T06L4 26,496 T07L4 27.666 T08L4 28,896 T09L4 30,187
T71L4 22,339 T73L4 24,314 T75L4 26.489 T76L4 27,661 T77L4 28,890 T78L4 30,181 T79L4 31,536
T81L4 23,292 T83L4 25,365 T85L4 27.646 T86L4 28,879 T87L4 30.169 T88L4 31,525 T89L4 32,948
APPENCIA i
HAWAII STATE TEACHERS ASSOCIATION 
2S2S P u  Si.. Suite 3150 
Honolulu. Hawaii 96019
Grievance Form
Instructions for Employee: Complete the form Retain one (I) copy (goldenrod) and submit two (2) copies to Association 
and three |3) copies to the appropriate supervisor
In accordance with Article V, Grievance Procedure of the Agreement between the State of Hawaii Board 
of Education and the Hawaii State Teachers Association, a formal grievance is hereby submitted:
STATEMENT OF GRIEVANCE:
Date alleged violation first became known
or date(s| of subsequent alleged violation(s): _____________________________ ________________________
I Nature of grievance (Briefly state pertinent facts):
2. Specific term or provision of the Agreement allegedly violated
3 Complete this section, if grievance is filed at Step 2 or Step 3 Specific portion of the prior decision being 
appealed:
RE.MEDV SOUGHT:
fteorescmativc.
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APPENDIX III ADDENDUM A
The Association understands that the 
Department is not obligated to incur 
capital improvement program expendi­
tures as the result of the Agreement 
between the Association and the Depart­
ment of Educated dated March 1, 1975.
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MEMORANDUM OF UNDERSTANDING 
Between
STATE OF HAWAII 
BOARD OF EDUCATION 
and
HAWAII STATE 
TEACHERS ASSOCIATION
This Memorandum of Understanding 
is entered into this day of December 7, 
1974 by and between the State of Hawaii, 
Board of Education and the Hawaii State 
Teachers Association.
Both parties mutually agreed that:
1. The Employer will present to the 
1975-76 Legislature the Basic Staff­
ing Study and the Foundation Pro­
gram for implementation through 
the normal administrative process.
2. The Association will support the 
Employer’s Legislative proposals for 
the above-mentioned programs.
IN WITNESS WHEREOF, the parties 
hereto have executed this Memorandum 
of Understanding the day and year first 
written above.
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MEMORANDUM OF UNDERSTANDING 
Between
STATE OF HAWAII 
BOARD OF EDUCATION 
and
HAWAII STATE 
TEACHERS ASSOCIATION
This Memorandum of Understanding 
is entered in this day of January 13, 1975 
by and between the State of Hawaii, 
Board of Education and the Hawaii State 
Teachers Association.
Both parties mutually agree to the 
following:
1. That editorial revisions in the ratifica­
tion copy of the Agreement between 
the State of Hawaii, Board of Educa­
tion and the Hawaii State Teachers 
Association were made and that no 
items were substantively altered;
2. That future Memoranda of Under­
standing between the State of Hawaii, 
Board of Education and the Hawaii 
State Teachers Association shall be 
printed and disseminated for insertion 
in the School Code Certificated Per­
sonnel Policies and Regulations
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(5000 Series), Negotiation and 
Bargaining, 5700 Series.
IN WITNESS WHEREOF, the parties 
hereto have executed this Memorandum 
of Understanding the day and year first 
written above.
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MEMORANDUM OF UNDERSTANDING 
Between
STATE OF HAWAII 
BOARD OF EDUCATION 
and
HAWAII STATE 
TEACHERS ASSOCIATION
This Memorandum of Understanding is 
entered into this day of January 28, 1977 
by and between the State of Hawaii, Board 
of Education and the Hawaii StateTeach- 
ers Association.
Both parties mutually agree that:
1. The Employer will present to the 
1978-79 Legislature “A Plan to 
Improve School and Library En­
vironments” (ISLE) for implementa­
tion through the normal administra­
tive process.
2. The Association will support the 
Employer’s legislative proposals 
for the above-mentioned program.
IN WITNESS WHEREOF, the parties 
hereto have executed this Memorandum 
of Understanding the day and year first 
written above.
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MEMORANDUM OF UNDERSTANDING 
Between
STATE OF HAWAII 
BOARD OF EDUCATION 
and
HAWAII STATE 
TEACHERS ASSOCIATION
This Memorandum of Understanding 
is entered into this 21st day of April, 1981 
by and between the State of Hawaii, Board 
of Education and the Hawaii State Teach- 
ers Association.
Both parties mutually agree that a 
special education department chair­
person may be selected in a school where 
there are three or more special education 
teachers. At the elementary level, if the 
school qualifies, this chairperson shall 
be in addition to the entitled number of 
grade level chairpersons.
IN WITNESS WHEREOF, the parties 
hereto have executed this Memorandum 
of Understanding the day and year first 
written above.
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MEMORANDUM OF UNDERSTANDING
Between
STATE OF HAWAII 
BOARD OF EDUCATION
and
HAWAII STATE 
TEACHERS ASSOCIATION
This Memorandum of Understanding is 
entered into this 21st day of April, 1981 
by and between the State of Hawaii, Board 
of Education and the Hawaii State Teach- 
ers Association.
Within ninety (90) days of the date of 
this Memorandum of Understanding, the 
parties shall meet to select specific options 
in developing and holding meetings for 
Individualized Educational Plans (lEPs).
Both parties mutually agree that special 
education teachers in resource rooms 
and integrated self-contained delivery 
options are the most severely affected 
and the parties’ effort will be directed 
towards these groups of special educa­
tion teachers.
Both parties agree to investigate the 
feasibility of implementing possible action
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in one or more of the following areas:
1. Use of time within the instructional 
day for IEP meetings provided that 
students’ instructional schedules can 
be accommodated.
2. Use of school days for developing 
lEPs.
3. Modification of existing rules, pro­
cedures and practices relating to the 
development of I EPs and to decrease 
the need for long conference periods.
The Department of Education and the 
Association agree that within budgetary 
limitations, the Employer shall endeavor 
to implement the joint recommendation 
of the parties. If the recommendations 
require additional funding, the Association 
agrees to support the Department of Edu­
cation’s legislative proposals to obtain 
such funding.
IN WITNESS WHEREOF, the parties, 
hereto have executed this Memorandum 
of Understanding the day and year first 
written above.
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MEMORANDUM OF UNDERSTANDING 
Between
STATE OF HAWAII 
BOARD OF EDUCATION 
and
HAWAII STATE 
TEACHERS ASSOCIATION
This Memorandum of Understanding is 
entered into this 1st day of March, 1984 
between the State of Hawaii, Board of 
Education and the Hawaii State Teachers 
Association.
The parties agree to create a Special 
Education Committee composed of four 
(4) representatives appointed by the 
Department of Education and four (4) 
representatives appointed by the Hawaii 
State Teachers Association. The purpose 
of the committee shall be fact finding and 
problem solving regarding operational 
and working condition concerns.
The committee is empowered to make 
recommendations to the Superintendent 
of Schools.
The committee shall meet not less than 
four (4) times a school year.
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MEMORANDUM OF UNDERSTANDING 
Between
STATE OF HAWAII 
BOARD OF EDUCATION 
and
HAWAII STATE 
TEACHERS ASSOCIATION
This Memorandum of Understanding 
is entered into this 1st day of March, 1984 
by and between the State of Hawaii, Board 
of Education and the Hawaii State 
Teachers Association.
Both parties mutually agree that the 
Department of Education, in consultation 
with the Association, shall develop and 
implement appropriate procedures to 
operate a Risk Transfer Program on a trial 
basis within the following parameters:
1. The Department shall implement Risk 
Transfer Leaves as follows:
A teacher who is tenured, in active 
service, and who has maintained 
satisfactory performance ratings for 
two school years prior to the effective 
date of leave may be granted a leave 
of absence without pay for the pur­
pose of seeking a risk transfer. This 
leave may be granted for an entire
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school year and may be extended 
for one additional school year. This 
leave shall not be followed by another 
leave. A teacher on Risk Transfer 
Leave (RT Leave) or Extended Risk 
Transfer Leave (Ext. RT Leave) will 
be placed on the Risk Transfer 
Eligibility List during the period of 
leave. The RT Leave and Ext. RT 
Leave terminate upon the occurrence 
of one of the following events:
a. Upon consummation of a transfer 
to an appropriate position.
b. Upon refusal of an appropriate 
placement offer.
c. Upon expiration of the leave 
period (Employment Status Ter­
mination).
d. Upon voluntary resignation as 
initiated by the teacher.
e. Upon termination for cause as 
determined by the employer.
Upon expiration of the Extended RT 
Leave, a teacher shall be offered an 
appropriate vacancy located on the 
island(s) to which Risk Transfer is 
sought; if none is available, then the 
teacher shall be offered an appro­
priate vacancy located anywhere
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in the state, if available. A teacher 
who refuses a bonafide placement 
offer shall have his/her employment 
status terminated. A teacher who is 
not offered an appropriate vacancy 
by September 1 because none is 
available shall be terminated and 
placed on the preferred eligibility 
list. A teacher on the preferred eligi­
bility list shall be offered an appro­
priate vacancy occurring anywhere 
in the state when available, based 
on his/her (statewide) seniority 
standing. A teacher who refuses an 
appropriate placement offer shall be 
dropped from the Preferred Eligibility 
List.
A RT Leave must be requested within 
the procedural deadline established 
by the Department. A RT Leave pro­
vides no employment guarantees. 
Any (non-tem porary) vacancy 
created by a RT Leave shall be made 
available for filling as a clear line 
unless otherwise encumbered.
2. The Department shall maintain a 
RTEL consisting of teachers on 
approved RT Leave status. A teacher 
on the RTEL shall be given the op­
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portunity to be considered for appro­
priate vacant positions that become 
available after the closing date 
(July 31) of the regular transfer period 
based on a systematized referral 
process that considers:
a. Subject area/specialty qualifica­
tions and/or special qualifications 
required for any specific position.
b. Geographic job location pre­
ferences as indicated by the 
teacher on the designated applica­
tion form.
c. Teacher (statewide) seniority.
A teacher on the RTEL shall be con­
sidered for placement after staff 
reduced and other unassigned 
tenured teachers but before teachers 
desiring early return from leave and 
probationary, temporary and new 
hire teachers during the time period 
from August 1 to March 1 of the 
appropriate school year.
A teacher on the RTEL may amend 
his/her priority/location preference 
listing at any time by submitting the 
appropriate form.
A teacher consummating a position
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transfer from the RTEL shall be given 
the type of assignment appropriate 
to the position to which he/she is 
placed (e.g. Regular, LTA-vicing, 
LTA-temporary position, etc.).
3. The Risk Transfer Program shall be 
placed into effect on a trial basis 
during the 1984-1985 and 1985-1986 
school years. The program shall be 
integrated within the total Assign­
ment and Transfer Program for these 
school years.
4. The Department reserves the right to 
continue or discontinue the Risk 
Transfer Program beyond the 1985- 
1986 school year.
5. This memorandum of understanding 
expires on June 30, 1986.
Exceptions:
1. Eligible teachers who were on leave 
without pay, extended leave without 
pay, or on early return from leave 
during the 1983-84 school year shall 
be permitted to participate in the 
Risk Transfer Program for only the 
1984-85 school year.
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2. Eligible teachers, who were on early 
return from leave during the 1982-83 
school year shall be permitted to 
extend their leave for one more 
school year in order that they may 
seek early return from leave during 
the 1983-84 school year and be able 
to participate in the Risk Transfer 
Program for only the 1984-85 school 
year.
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MEMORANDUM OF UNDERSTANDING
Between
STATE OF HAWAII 
BOARD OF EDUCATION
and
HAWAII STATE 
TEACHERS ASSOCIATION
This Memorandum of Understanding 
is entered into this 1st day of March, 1984 
by and between the State of Hawaii, Board 
of Education and the Hawaii State 
Teachers Association.
Both parties mutually agree to the 
following:
1. The Employer shall develop a master 
schedule preparation program in 
accordance with the following:
a. For the school year 1984-85, an 
appropriate Superin tendent’s 
directive relating to the develop­
ment and implementation of a 
program relating to master sched­
ule preparation shall be imple­
mented;
b. Staff responsibilities for the 
development and monitoring of 
the master schedule preparation
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program shall be specified;
c. A program handbook 1) shall be 
developed and 2) should at a mini­
mum include the following:
(1) Principles and concepts on 
master schedule preparation;
(2) Provisions for staff participa­
tion in the development of 
master schedules;
(3) Roles and responsibilities of 
all parties involved in the 
development of master sched­
ules;
(4) Guidelines for the efficient 
and appropriate use of per­
sonnel and facilities.
2. An inservice training program on 
master schedule preparation shall 
be provided for all secondary school 
principals by January 1984.
IN WITNESS WHEREOF, the parties 
hereto have executed this Memorandum 
of Understanding the day and year first 
written above.
!
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REIMBURSEMENT SCHEDULE FOR BARGAINING 
UNIT 5 MEMBERS (Article X: Teacher Protection)
July 1, 1983-June 30, 1985 
ITEM MAXIMUM ALLOWABLE
W O M E N : 'Maximum $54.00
Dresses/Pant Suits 36.00
Muumuus 36.00
Tops/Blouses 12.00
Skirts/Slacks 18.00
Sweaters 18.00
Shorts 12.00
Jackets 30.00
M E N : 'Maximum $54.00
Suits 54.00
Jackets 30.00
Sweaters 18.00
Shirts (Dress, Aloha, Sport) 18.00
T-Shirts 9.00
Shorts 12.00
W A T C H E S : 'Maximum $50.00
P R E S C R I P T I O N  G L A S S E S : "Maximum $48.00
Lens only 30.00
Frame only 30.00
E Y E  E X A M : 'Maximum $50.00
'Maximum allowed in the category.
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